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1PREAMBLE
Th is Contract i s  made and entered into th is  16th day of November, 1981, 
by and between the State of Minnesota/Minnesota State Bqard fo r Community 
_CoTleqes, here inafte r ca lled  the Employer, and the Minnesota Community 
T o i I nao fapn  ry A^nriaH nn., Jip rp inaft.p r ca lle d  the A sso cia tio n , and has as 
i t s  purpose the promotion~oT e ffe c t iv e  and harmonious re la t io n s  between the 
Employer and the A ssociation ; the furtherance o f q u a lity  education by maintaining 
a high standard of academic excellence and e f f ic ie n t  governmental se rv ic e s ; the 
establishment of an equitable and peaceful procedure fo r the reso lu tion  of 
complaints and grievances without in te rru p tio n  of work and in te rfe rence  with the 
e f f ic ie n t  operation of the co lle g e s ; to maintain and increase q u a lity  of se rv ices 
and the establishment of a formal understanding re la t iv e  to a ll  conditions of 
employment.
ARTICLE I 
RECOGNITION
The Employer recognizes the Association as the exc lu s ive  bargaining 
representative  fo r a ll in s tru c to rs , counselors , and l i b r a r i ans who work 
more than 14 hours per week or more than 3b%~ of a rfOrmal work week and 
more than 100 work days per calendar ye a r ; excluding p residen ts , v ice  
p residents , a ss is ta n ts  to p residents , ad m in istra tive  a s s is ta n ts , deans, 
a ss is ta n t deans, associate deans, d ire c to rs , a ss is ta n t d ire c to rs , and 
a l l  c la s s if ie d  personnel. In accordance with the Bureau of Mediation 
Services Case No. 80-PR-1300A, the term "employee," when used h ere in a fte r 
in  the Contract shall re fe r  to a ll employees o f the designated bargaining 
u n it , and reference sha ll include both male and female employees.
The Employer w il l not during the l i f e  o f th is  Contract meet and 
negotiate or meet and confer re la t iv e  to terms and conditions o f employment 
with any employee or group of employees who are covered by th is  Contract 
except through the exc lu s ive  bargaining rep resen ta tive .
I f  t i t l e s  or positions are created during the l i f e  o f th is  Contract 
that are not lis te d  above, the p artie s w il l  meet and attempt to agree on 
the inclusion  or exclusion o f the new t i t l e  or p o s itio n . I f  the p artie s 
cannot agree, the question w il l be submitted to the D irecto r of the 
Bureau of Mediation Services fo r a delerminacion o f the in c lu s io n  or 
exclusion of such t i t l e .
ARTICLE I I
STRIKES AND LOCK-OUTS
Section 1. Lock-Outs. No lock-out of employees sh a ll be in stitu te d  
by the Employer during the term of th is  Contract.
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or support any s t r ik e  as defined in Minnesota Statues 179.63, Subdivision 12, 
except as provided in Minnesota Statutes 179.64, Subdivision 1. Any employee 
who knowingly v io la te s  the provisions of th is  Section may be discharged or 
otherwise d isc ip lin e d .
ARTICLE I I I
ASSOCIATION DEDUCTIONS
Section 1. Dues Check-Off. The Employer agrees to cooperate with 
the Department of Finance and the Association in f a c i l i t a t in g  the deduc­
tion  o f membership dues established by the Association from the sa la ry  
of each employee who has authorized such deduction in w rit in g . The 
aggregate deductions o f a l l  employees sh a ll be remitted together with 
an itemized statement to the Association o f f ic e  no la te r  than 15 days 
fo llow ing the end of each payroll period.
Section 2. F a ir  Share Check-Off. In accordance with Minnesota 
Statute 179.65 the Association may request the Employer to check-off a 
f a i r  share fee fo r each member of the un it who is  not a member o f the 
A ssociation .
Section 3. Indemnity. The Association agrees to indemnify and 
hold the Employer harmless against any and a l l  c la im s, s u it s ,  orders or 
judgments brought or issued against the Employer by an employee as a 
re su lt  of any action taken or not taken in accordance with the provisions 
of th is  A r t ic le .
ARTICLE IV 
NON-DISCRIMINATION
Section 1. Equal A pp lica tion . The p rovisions o f th is  contract 
sh a ll be applied equally to a l l  employees in the bargaining unit without 
d iscrim ination  as to race , creed , re lig io n , c o lo r , national o r ig in , age, 
physical d is a b i l i t y ,  re lian ce  on public a ss is ta n ce , or sex unless sex 
is  a bona fid e  occupational q u a lif ic a t io n , m arita l s ta tu s , p o lit ic a l 
a f f i l i a t io n ,  sexual preference, or any other c la ss  or group d is t in c t io n .
Section 2. Employer R e sp o n s ib ility . The Employer accepts i t s  
re sp o n s ib ility  to ensure equal opportunity in  a l l  aspects o f employment 
fo r a l l  q u a lified  persons regardless of ra ce , creed , re lig io n , c o lo r , 
national o r ig in , age, physical d is a b i l i t y ,  re lia n ce  on public a ss is ta n ce , 
sex unless sex is  a bona fid e  occupational q u a lif ic a t io n , m arita l s ta tu s ,
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d is t in c t io n . The Employer w il l  not in te rfe re  with the r ig h ts  o f employees 
to become or not to become members of the Association^ and there sha ll be 
no d iscrim ination  or in te rfe ren ce , r e s t r a in t ,  or coercion by the Employer 
or any Employer representative against any employee because of Association 
membership, non-membership, or any employee a c t iv i t y  in an o f f ic ia l  
capacity on behalf of the Association which is  in accordance with the 
provisions of th is  Contract.
Section 3. Association R e sp o n s ib ility . The Association accepts 
i t s  re sp o n s ib ility  as exc lu s ive  bargaining representative  and agrees to 
represent a ll  employees in the bargaining un it without d iscrim in atio n  as 
to race , creed, re lig io n , c o lo r , national o r ig in , age, physical d is a b i l i t y ,  
re lian ce  on public a ss is tan ce , sex unless sex is  a bona fid e  occupa­
tiona l q u a lif ic a t io n , m arital s ta tu s , p o l it ic a l a f f i l i a t io n ,  sexual 
preference, or any other c la ss  or group d is t in c t io n .
ARTICLE V 
MANAGEMENT RIGHTS
IL is  recognized that except as exp ress ly  stated herein the Employer 
sh a ll re ta in  whatever r ig h ts  and authority  are necessary fo r  i t  to operate 
and d ire c t the a f fa ir s  of the co lleges in  a l l  of th e ir  various aspects, 
including but not lim ited  to , the educational p o lic ie s  o f the co lle g e s ; 
the rig h t to s e le c t , d ire c t , and assign employees; to schedule working hours 
to determine whether goods or se rv ices should be made or purchased; to make 
and enforce reasonable ru le s  and regu lations a ffe c tin g  terms and conditions 
o f employment that are uniform ly applied and enforced in accordance with 
the provisions of the ru le s  or reg u la tio n s . Any term or condition of 
employment not s p e c if ic a l ly  established by th is  Contract sha ll remain 
so le ly  w ithin  the d iscre tio n  of the Employer to modify, e s tab lish  or 
e lim in ate .
ARTICLE VI 
ASSOCIATION RIGHTS
Section 1. Communicatio n s . Copies o f a l l  communications d istrib u ted  
genera lly  to employees by the Board o rf ic e  or a co llege sh a ll be supplied 
to the Association at the same tim e. The Association sh a ll designate i t s  
address fo r th is  purpose.
Section 2. Use of Faci l i t i e s . The Association and i t s  representatives 
sh a ll have the rig h t to use the co llege f a c i l i t i e s  fo r purposes o f holding 
meetings and fo r carrying  out the A sso c ia tio n 's  business. F a c i l i t ie s  fo r 
purposes of th is  section sha ll mean meeting space and equipment normally 
used by the fa c u lty . I f  consumable supplies or c la s s if ie d  or student help
O f f i c i a l  Copy
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4of the co llege is  used by the A ssocia tion , such use requ ires p rio r approval 
and reimbursement to the co llege fo r costs involved with such use. U t il iz a t io n  
o f space by the Association requ ires advance request and u t i l iz a t io n  of 
f a c i l i t i e s  in general is  dependent upon the a v a i la b i l i t y  fo r  such use.
Section 3 . Transaction of Business. Duly authorized representatives of 
the Association shall be permitted to tran sact o f f ic ia l  Association business 
on co llege premises at reasonable tim es, provided that th is  sh a ll not unduly 
in te rfe re  with nor in terrupt the operations o f the co lle g e . The Association 
may use the co llege d is tr ib u tio n  se rv ice  and employee mailboxes fo r 
communications to employees.
Section 4 . B u lle t in  Boards. The Association sha ll have the rig h t to 
post announcements and notices of i t s  a c t iv i t ie s  and concerns on employee 
b u lle t in  boards. One b u lle t in  board on each campus w il l  be at a location  
m utually agreeable to the Local Association Chapter and the College President 
or designee.
Section 5. Association Local Committees. The Association sha ll 
e stab lish  from one to s ix  committees. Membership on each committee sha ll 
not exceed s ix .  The number of committees may be lim ited  to three at the 
College P resid en t's  request or to a le s se r  number with Local Association 
agreement. Committees w il l be assigned re sp o n s ib ility  fo r  one or more of 
the follow ing topic areas: Personnel, Student A f f a ir s ,  Curriculum , F a c i l i ­
t i e s ,  F isca l M atters, and General M atters. The exchange o f views process 
i s  recognized as being a s ig n if ic a n t  and necessary part o f the local 
campus operation.
Each committee w il l have fu l l  au tho rity  in  the assigned area to 
present the views of the employees in  meetings with the College President 
or designee and a committee of not more than f iv e  additional adm in istra to rs . 
Meetings sha ll be scheduled monthly during the academic year and may be 
held at additional times by mutual consent o f the College President or 
designee and the Chairman of the Local Association Committee.
The agenda fo r each meeting shall be prepared and d istrib u ted  by the 
College President or designee at le a s t  one week before the meeting, and 
sh a ll contain a ll items submitted by the Chair-man o f the Association 
Committee and the College President or designee. Within two weeks after- 
each meeting the College President or designee w il l  announce to the 
employees agreements reached and/or actions taken as a re s u lt  of d iscus­
sions at the meeting. A w ritten  ra tio n a le  o f agreements reached and/or 
actions taken w il l accompany the announcement, or the College President 
sh a ll state the ra tio n a le  at the next exchange of views meeting.
Proposals in the areas of the co llege budget, fa c u lty  a c t iv i t ie s  
during scheduled duty days, new program proposals, proposals to elim inate 
programs, any reduction in unlimited employees, co llege o rg an ization , and 
changes in academic standards or c re d it  o ffe rin g s in e x is t in g  programs 
w il l  be considered at an exchange of views meeting. I f  agreement is  not 
reached at that meeting, the proposal sh a ll be reconsidered at the next 
exchange of views meeting before implementation by the Local A dm in istration .
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ex is tin g  p o lic ie s  and/or ru le s  and regu lations a ffe c tin g  employees w il l 
be submitted in w riting  to the Local Association fo r reaction  before a 
f in a l decision is  made by the co llege adm in istra tio n . Sincere e f fo rts  
sha ll be made to reach agreement. I f  the Local Association or the adm inistra­
tion  fe e ls  that sincere e f fo rts  to reach agreement or understanding have not 
been made in exchange of v iew s, e ith e r party may request that the Chancellor 
or designee and a State Association rep resentative  attend the e a r l ie s t  
possib le exchange of views meeting at that campus and make recommendations 
w ith in  one week.
As an a lte rn a tive  to the above, a d if fe re n t  system of Local Association 
involvement in campus governance may be agreed to between the Local Association 
and the College President. Such agreement sh a ll not in any way regulate or 
control the rig h t of se lection  or p a rtic ip a tio n  by the Local Association but 
sha ll be confined to the design of the stru ctu re  and i t s  operational mode. Any 
a lte rn a tive  system of Local Association involvement in campus governance must 
be approved by the State Association and the Chancello r.
Section 6 . Association State Committee. The State Association sha ll 
e stab lish  a committee of no more than eight members to meet and confer with 
the Minnesota State Community College Board fo r d iscussion  and mutual exchange 
o f ideas regarding statewide matters which are considered s ig n if ic a n t  by the 
State Association or the Employer. The Employer sha ll provide the f a c i l i t i e s  
and set the time fo r such conferences to take p lace , and such conferences sha ll 
be held at le a s t three times a ye a r. Agenda w il l  be prepared and d istrib u ted  
one week in advance by the Board President or designee and w il l  include a ll 
items submitted by the State A ssociation . The agenda sh a ll also include a l l  
items submitted by the Board President.
Section 7 . Access to Inform ation. Upon request, the Employer or the 
employer's designees agree to provide the Association at sta te  and local 
le v e ls  information ava ilab le  to i t  concerning the professional s ta ff in g  and 
f in a n c ia l resources of the Minnesota Community Co lleges, includ ing routine 
re p o rts , re g is try  of professional personnel, te n ta tiv e  budgetary requirements 
and a llo c a t io n s , agendas and minutes o f Board meetings, names and addresses 
and position on the sa la ry  schedule of a l l  employees in the bargaining u n it , 
and such other information requested by the Association in contract matters 
or in the processing of a grievance.
ARTICLE V II 
REPRESENTATIVES
Section 1. Adm inistration o f Contract. The Employer agrees that the 
Association Grievance representative  on each campus sh a ll be provided the 
opportunity to investig ate  and process grievances and the Local Association 
President on each campus sha ll be provided the opportunity to confer with the 
College President or designees concerning the provisions and app lication  of 
th is  co n tract. Meetings with the adm in istration  or a rb itra t io n  hearings re­
garding the processing of grievances sh a ll be during the normal work day
* * O f f i c i a l  Copy f c M
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Association Local President sha ll not lose wages due to th e ir  necessary 
p a rt ic ip a tio n .
Section 2 . C e rt if ic a t io n  of Campus Representatives. The names o f the 
Local Association Chapter President and the Local Association Chapter Grievance 
Representative or a lte rn a te , who may serve i f  the regular"Grievance Representa­
t iv e  is  not a v a ila b le , and other non-employee Association rep resentatives who 
may represent the employees in the adm in istration  o f th is  Contract sh a ll be 
communicated to the Employer designees on the campus by means o f a copy of 
a c e r t if ic a t io n  from the State Association to the Chancello r. The names 
o f the Employer designees responsib le fo r adm inistering th is  Contract on the 
campus sh a ll be communicated to the Local Association Chapter by means o f a 
copy o f a c e r t if ic a t io n  from the Chancellor to the State A ssocia tion .
Section 3. C e rt if ic a t io n  o f State Representatives. The State Association 
President and other State Association rep resentatives sh a ll be c e r t if ie d  in 
w riting  to the Employer by the State A sso cia tio n . The Employer designees 
responsib le fo r adm inistration o f th is  Contract at the sta te  leve l sha ll be 
c e r t if ie d  to the State Association in w riting  by the Employer.
ARTICLE V I I I
EMPLOYEE PROTECTION AND ASSISTANCE
Section 1. A ssau lt . Employees sh a ll report as soon as p ra c t ica b le , 
cases o f assau lt suffered by them in connection with th e ir  employment to 
the appropriate dean or the College P resid ent, who sh a ll comply with any 
reasonable request from the employee fo r inform ation in the possession 
o f the adm inistration re la tin g  to the incident or the person(s) involved 
and sha ll act in appropriate ways as l ia is o n  between employee, the p o lice , 
and the courts to protect the employee from fu rth e r aggravation regarding 
the m atter.
Section 2 . Legal Counsel. I f  c i v i l  proceedings are brought against 
an employee fo r acts committed while acting w ith in  the scope of her/h is 
employment, she/he sha ll be furnished legal counsel in accordance with 
Minnesota S ta tu tes .
ARTICLE IX
WORK YEAR AND WORK WEEK
Section 1. Academic Calendar. A committee on each campus composed of 
the College P resident, the Local Association P resid ent, and the Local Student 
Government President, sh a ll e stab lish  the academic year calendar and summer 
school calendar. Where there is  no Local Student Government P res id en t, the 
College President and the Local Association President sh a ll agree on a student 
rep resen ta tive .
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September 13, or September 20. Unless changed in subsequent negotiations, the 
beginning dates fo r the 1983-84 academic year w il l  be September 6 , September 12, 
or September 19.
Each calendar sha ll end.no la te r  than the 273rd calendar day fo llow ing 
i t s  s ta rt in g  date. Each calendar sha ll have a minimum of 165 c la ss  and te s t  
days. Deviations from the normal three quarter calendar format must have 
the approval of the State Facu lty Association and the Chancello r.
There sh a ll be no c lasses on holidays or on the two days when the State 
Association meets.
The co llege President may cancel c la sses one day each academic year fo r 
each assigned f ie ld  in the co llege to allow  the employees in the same 
assigned f ie ld  to p a rtic ip a te  in common s t a f f  development a c t iv i t ie s .
Section 2. Summer Session. Each summer session sh a ll be 28 consecutive 
work days in length and sha ll be composed of 27 c la ss  and te s t  days and one 
duty day, unless the period includes Ju ly  4th in  which case the number of days 
sh a ll be 27. Two summer sessions sh a ll be considered the equivalent of one 
academic year quarter. The co llege adm in istration a fte r  consu ltation  with 
the employees in each assigned f ie ld  sh a ll determine course o ffe rin g s  fo r 
each summer session . In each assigned f ie ld  in  which courses are offered 
the opportunity to teach sha ll be offered in the fo llow ing order:
(1 ) Unlimited employees on a ro tation  b a s is , by assigned f ie ld ,  
with those with the most continuous se rv ice  in each assigned 
f ie ld  receiv ing  f i r s t  chance, except where employees have 
already estab lished a ro tation  basis fo r eacli assigned f ie ld .
(a ) I f  an in s tru c to r is  offered an opportunity to teach one 
or more courses on a go/no-go b a s is , each such in s t ru c to r , 
beginning with the one at the top of the ro ta t io n , sh a ll 
be given the opportunity to choose from among the courses 
or sections of courses scheduled in her/h is assigned 
f ie ld  fo r that summer session .
.(b) I f  an in stru c to r chooses and is  assigned a sp e c if ic
course or section of a course on a go/no-go basis which 
depends on enrollm ent, the opportunity to teach that 
session app lies only to that o f fe r .
(c ) An employee who re je c ts  an o ffe r  to  teach one or more 
c lasses in a summer session sh a ll not rece ive  another 
o ffe r to teach a summer session c la s s  u n til the employee 
comes up again in  the ro ta tio n . However, i f  the o ffe r  to 
teach in the summer session is  fo r a c la ss  offered on a 
go/no-go b a s is , which w il l  depend on enrollm ent, then the 
employee may refuse that o ffe r  without dropping to the 
bottom of the ro tation  l i s t .  An in s t ru c to r 's  position  in 
the ro tation  sh a ll not be a lte red  because of the fa ilu re  
of a go/no-go o ffe ring  to go.
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(2 ) Other ap p lican ts , except that no assignments of other app licants 
sha ll be made i f  cu rren tly  employed q u a lifie d  "unlim ited" 
employees have indicated th e ir  w illin g n ess to accept the assignment.
Section 3. Extra Weeks.
/ i
A. Counselors who accept extra  weeks assignments in  couhseling beyond 
th e ir  academic year assignment sha ll have th e ir  work load fo r such 
extra  weeks determined in the same manner as fo r the academic ye a r.
B . L ib ra rian s  who accept extra  weeks assignments to perform normal 
l ib ra ry  se rv ices beyond th e ir  academic year assignment sha ll have 
th e ir  work load fo r such extra  weeks determined in the same manner 
as fo r the academic ye a r .
C. Any employee employed fo r extra  weeks to perform se rv ices other than 
counseling fo r counselors, teaching fo r in s t ru c to rs , and l ib ra r y  
se rv ice  fo r lib ra r ia n s  sh a ll be scheduled fo r 35 hours during such 
extra  weeks assignments.
D. Extra  weeks employment sha ll be paid fo r at the rate  o f 5/170 of the 
employee's scheduled sa la ry  fo r that f is c a l year fo r each fu l l  week 
worked.
E . No assignment o f extra  weeks sh a ll be made to other than unlim ited 
employees i f  cu rren tly  employed q u a lifie d  unlim ited employees are 
ava ilab le  and w il lin g  to accept the assignment.
However, i f  a temporary employee holds a position  during the year 
which is  so s p tc if ic  as to require continuance during the extra  
weeks period, such employee sh a ll be allowed to have the extra  
weeks assigned.
ARTICLE X 
WORK ASSIGNMENTS
Section 1. Load. I t  i s  recognized that employees normally average 40 or 
more hours per week in carry ing  out th e ir  professional r e s p o n s ib il it ie s . Such 
re sp o n s ib ilit ie s  may include professional p reparation , student eva luatio ns , 
committee work, community se rv ice s , maintenance of professional e xp e rtise , and 
p a rtic ip a tio n  in s im ila r professional a c t iv i t ie s .  I t  i s  also recognized that 
many o f these hours w il l be planned by the employee and that some of these 
hours may be spent o ff campus.
Assignments by the Employer w il l  be made w ith in  the fo llow ing l im it s :
A. In stru cto rs
Per Quarter Per Year
C red its (assigned to courses
or equated c re d its ) 16 45
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An ind ividual in s tru c to r may be assigned as many as 18 c re d its  in a given 
quarter i f  th is  assignment is  necessary to provide the course o ffe rin g s 
w ithin  a sp e c ific  program or department. The to ta l c re d its  fo r the year 
sha ll not exceed 45. In any case , where a va r ia t io n  is  implemented the 
college adm inistration sha ll provide in w ritin g  to the in s tru c to r the 
reasons why th is  assignment is  necessary and reasonable.
Per Quarter Per Year
Contact Hours 20 60
Preparation When p o ssib le , without d isrupting  the normal c la ss  o ffe rin g s
a maximum of three separate c la s s  preparations may be assigned.
O ffice  Hours Each in s tru c to r sha ll post and maintain one o ff ic e  hour or 
hour of student a v a i la b i l i t y  in  some other campus location  
per week fo r each three c re d its  she/he teaches to a maximum 
of f if te e n  c re d its . Additional o ff ic e  hours or student 
a v a i la b i l i t y  may be scheduled at the in s t ru c to r 's  option.
C lass S ize . The adm inistration at each co llege sh a ll e s tab lish  through 
the exchange of views process, a regu lation  which sets a reasonable maximum 
c la ss  s ize  fo r a l l  in stru ctio n  at the co lleg e .
Once the regulation is  e stab lish ed , any change must be considered through 
the exchange of views process a t le a s t  one quarter in  advance, unless the 
annual s ta ffin g  a llo ca tio n  would n ecessita te  a change in which case such 
changes sha ll be considered as soon as they can be scheduled a fte r  the 
publication of the a llo c a t io n s .
Non-Credit In s tru c t io n . When non-credit in stru c t io n  is  assigned as part 
of an in s t ru c to r 's  load up to a fu ll- t im e  load , one CEU sh a ll count as 
2/3 c re d it  fo r the purpose of load computation.
Elapsed Time. The average d a ily  elapsed time per week from the beginning 
of the f i r s t  assignment to the end of the la s t  assignment sh a ll not exceed 
6 hours exc lu s ive  of se lf-assigned  o f f ic e  hours. An ind iv idua l in stru cto r 
may be assigned a schedule in which the average d a ily  elapsed time per 
week is  increased to a maximum of e ight hours i f  th is  assignment is  
necessary to provide the course o ffe rin g s  w ith in  a sp e c if ic  program or 
department. An ind iv idual in s tru c to r must approve any increase in average 
d a ily  elapsed time per week. In any case , where a v a r ia t io n  is  implemented 
the co llege adm inistration sha ll provide in w riting  to the in s tru c to r the 
reasons why th is  assignment is  necessary and reasonable.
C lass Schedules. C lass schedules fo r each in s tru c to r sha ll be developed 
in each co llege by the adm in istration based on consu ltation  with the 
employee. Such schedules sha ll be provided to the employee in w riting  and 
sha ll include an item ization  of a l l  equated c re d it  assignments.
Vocational C e r t if ic a te  Program I n stru c t io n . Twenty-five hours of in s tru c ­
tion are required for Vocational C e r t if ic a te  Programs. Therefore , 
in stru cto rs  whose assignments are e x c lu s iv e ly  in  such programs may have
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25 hours of in stru ctio n  assigned. Reasonable e f fo r t  w il l  be made to reduce 
that load to the standard fo r other in s tru c to rs  by combining sections where 
appropriate, by assigning vocational c e r t i f ic a te  in s tru c to rs  to non- 
vocational c e r t if ic a te  programs where appropriate fo r part o f th e ir  assign­
ment, or by other appropriate means. In stru c to rs  who teach only vocational 
c e r t if ic a te  program courses sh a ll not be required to post and maintain 
o ff ic e  hours. Vocational C e r t if ic a te  Program in stru c to rs  who also teach 
non-vocational c e r t if ic a te  program courses sh a ll be required to post and 
maintain o ff ic e  hours fo r the non-vocational c e r t i f ic a te  program courses, 
provided that the tota l of classroom and o ff ic e  hours sh a ll not exceed 25.
Combined C lasses. An assignment to teach two or more c la sse s a t the same 
time may be made only i f  requested by the in s t ru c to r . I f  such an assign­
ment is  then made by the ad m in istra tion , the number of c re d its  assigned to 
the in stru cto r sha ll be the c re d its  of the c la s s  with the g reatest number 
of c re d its  of those in th is  assignment plus one or one-half the tota l 
number of c re d its  assigned for a l l  the ind iv id ua l c la sse s plus one, whichever 
i s  g reater.
Intern Supervision. When in stru c to rs  are assigned to supervise students 
who are working as in te rn s , the in s tru c to r sh a ll be assigned c re d it (s )  
q uarte rly  as fo llow s:
(1 ) One c re d it  fo r each four students or fra c tio n  thereof i f  the 
number of c re d its  fo r the co u rse 's) i s  le s s  than 6.
(2 ) One c re d it fo r each three students or fra c tio n  thereof i f  the 
number of c re d its  fo r the course (s) i s  from 6 to 10.
(3 ) One c re d it  fo r each two students or fra c tio n  thereof i f  the 
number of c re d its  fo r the course(s) i s  11 or more.
A lternate Calendar fo r In s tru c to rs . The academic year calendar fo r an 
in stru c to r may be d iffe re n t from the academic year calendar estab lished 
fo r the co lleg e . The academic year fo r such an employee must conform 
to the number of days in  the co llege ca lend ar, and days may not be 
scheduled on the State Association meeting days. Th is change must be 
agreeable to the co llege adm in istra tion , the employee, the Chancellor 
and the State Association .
B. L ib ra r ia n s . L ib ra r ia n s , by assigned f ie ld ,  sh a ll be responsib le fo r the 
development and implementation of 1ibrary/media se rv ices  to support the 
mission and philosophy of each in s t itu t io n  and to develop cooperative ly 
with the adm in istration , the goals and o b jectives fo r these se rv ice s  p rio r 
to the s ta r t  of each academic ye a r . L ib ra r ia n s  on each campus among 
themselves sha ll develop th e ir  methods of implementation fo r the purpose 
of accomplishing these goals and o b je c t ive s . P r io r i t y  w il l  be given to 
se rv ices necessary to f u l f i l l  the educational needs o f students and 
in stru ctio n a l needs of fa c u lty . I t  i s  recognized that the q u a lity  and 
quantity of these se rv ices w il l  depend upon the a v a i la b i l i t y  o f s t a f f  
and other resources. L ib ra rian s  on each campus among them selves, a fte r  
consu ltation with the adm in istra tion , sh a ll develop and post th e ir  hours 
of a v a i la b i l i t y .
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3When lib ra r ia n s  perform teaching assignments th e ir  re s p o n s ib ilit ie s  sha ll 
be adjusted proportionately.
I f  l ib ra r ia n s  in a co llege are offered an average of four or more extra  
weeks during any f is c a l ye a r , by mutual consent of an employee who is  
offered four or more extra  weeks and the adm in istration o f the co lleg e , 
the work days of the academic year may be d if fe re n t  than and cover a period 
longer than the academic year agreed upon fo r the co lleg e . However, the 
to ta l number of days sh a ll be 170.
C. Counse lo rs. Counselors, by assigned f ie ld ,  sh a ll be responsib le fo r the 
development and implementation of the counseling serv ices to support the 
mission and philosophy of each in s t itu t io n  and to develop cooperative ly 
with the adm in istration , the goals and o b jectives fo r these se rv ices  p rio r 
to the s ta r t  of each academic ye a r . Counselors on each campus among them­
selves sha ll develop th e ir  methods of implementation fo r the purpose of 
accomplishing these goals and o b je c t ive s . P r io r ity  w il l  be given to 
se rv ices necessary to f u l f i l l  the educational needs of students and 
in stru ctio n a l needs of fa c u lty . I t  i s  recognized that the q u a lity  and 
quantity of these se rv ices w il l depend upon the a v a i la b i l i t y  o f s t a f f  and 
other resources. Counselors on each campus among themselves, a f te r  con­
su lta tio n  with the adm in istration , sh a ll develop and post th e ir  hours of 
student a v a i la b i l i t y .
When counselors perform teaching assignments th e ir  re s p o n s ib ilit ie s  sha ll 
be adjusted proportionately.
I f  counselors in a co llege are offered an average o f four or more extra  
weeks during any f is c a l ye a r , by mutual consent of an employee who is  
offered four or more extra  weeks and the adm in istration of the co lleg e , 
the work days of the academic year may be d iffe re n t  than and cover a 
period longer than the academic year agreed upon fo r the co lle g e . However, 
the tota l number of days sha ll be 170.
D. Other Assignments. In s tru c to rs , l ib r a r ia n s ,  and counselors who are assigned 
fu l l  time to perform duties other than teaching , counseling d u tie s , or 
lib ra r ia n  d u tie s , or who are assigned to in stru ctio n a l labs which require
no special advance preparation or evaluation which cannot be completed dur­
ing the lab periods sha ll be responsib le fo r scheduling 35 hours per week 
fo r the purposes of carry ing  out the development and implementation of 
se rv ices to support the mission and philosophy of th e ir  assigned f ie ld  or 
area of assignment and to develop cooperative ly with the adm in istration 
the goals and ob jectives fo r these se rv ices  p r io r to the s ta r t  o f each 
academic year or the s ta r t  of an assignment. These in d iv id u a ls , or groups 
as is  appropriate on each campus sh a ll develop, a fte r  consu ltation  with 
the adm in istration , th e ir  hours of work and methods of implementation fo r 
purposes of accomplishing the goals and o b je c tive s .
P r io r ity  w il l  be given to se rv ices necessary to f u l f i l l  the educational 
needs of students and the in stru ctio n a l needs of fa c u lty . I t  i s  recognized 
that the. q u a lity  and quantity of these se rv ices  w il l  depend upon the 
a v a i la b i l i t y  of s t a f f  and other resources.
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Employees may have s p l i t  assignments, a portion in conformity with the 
"Other Assignments" clause and the balance under the Counselor, L ib ra r ia n , 
or In stru cto r clauses of the co n trac t.
E . Departments and Department Coordinators. The President may estab lish  
through exchange of views at each colTege, departments as needed based upon 
a community of in te re s t .' The employees in  each department may annually 
submit to the College President a l i s t  o f a t le a s t  two acceptable candidates 
fo r the position of Department Coordinator. The College President sha ll 
appoint the Department Coordinator from among the acceptable candidates, 
however, i f  none of these w il l v o lu n ta r ily  accept the appointment, or i f
no l i s t  is  submitted, then the College President may se le c t  and appoint 
a Department Coordinator from the department fo r a one-year term.
Department coordinators sha ll coordinate the a c t iv i t ie s  o f the department 
and may responsibly d ire c t  other members of the bargaining un it in  th e ir  
department only but may not exercise  other supervisory re s p o n s ib ilit ie s  as 
defined by M.S. 179.63, Subdivision 9.
The adm inistration at each co llege sh a ll e s ta b lis h , through the exchange 
of views process, the tasks and re s p o n s ib ilit ie s  which w il l  be assigned 
to each department coordinator. A fte r these tasks and re sp o n s ib ilit ie s  
have been estab lished , a reasonable c re d it  equivalence sh a ll be assigned 
to department coordinators fo r th e ir  coordination re s p o n s ib il it ie s . I f  
there are ten or fewer F .T .E .  fa c u lty  po s itio ns in  the department, the 
c re d it  equivalence sha ll be no le s s  than three per quarter. I f  there are 
more than ten F .T .E .  fa cu lty  p ositions in  the department, a t le a s t  one 
additional equated c re d it  per quarter sh a ll be assigned fo r each additional 
ten F .T .E .  fa cu lty  positions or fra c tio n  the reo f.
Normally the equated c re d its  w il l  be used in determining re lease time 
from other assignments. However, in  cases where the re lease time cannot 
reasonably be granted without undue d isrup tion  of the re s p o n s ib ilit ie s  of 
the department, the adm inistration may e le c t  to pay fo r the equated c re d its  
as overload pay on a pro rata b a s is . A lso , the adm in istration  may in 
such cases e le c t to assign part of the equated c re d its  as re lease time and 
the re s t  as overload pay.
Department coordination overload pay may exceed the 1/5 overload 
lim ita t io n ; but i f  i t  does, such department coordinator sh a ll not be 
e lig ib le  fo r additional overload pay, e xtra  weeks, or summer school.
F . Occupational Program Coordinators. The College President may determine 
that an occupational program sha ll have a coordinator who sh a ll responsib ly 
d ire c t  other members of the bargaining u n it in  the program but not exerc ise  
other supervisory re sp o n s ib ilit ie s  as defined in M.S. 179.63, Subdivision 9. 
Such coordinator sha ll be selected and appointed by the President and be 
given a minimum c re d it  equivalence o f three c re d its  per quarter.
6 . Independent S tudy Assignments. Independent study assignments sh a ll be de­
fined as the employee's supervision of a course, fo r a student, which has 
been approved by the co lle g e 's  regu lar course approval procedures, or sha ll 
be defined as the tutoring of a CBE (Competency Based Education) student.
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At the employee's option, her/h is q u arte rly  load may include one independent 
study assignment of one student in one course o f up to 5 c re d its  or 5 CBE 
u n its . An employee who agrees to accept additional independent study or 
CBE assignments sha ll receive overload pay a t the rate of 1/450 of her/h is 
scheduled sa la ry  fo r each student c re d it  or CBE u n it .
/ t
H. Student A c t iv ity  Assignments. Student a c t iv i t y  assignments to employees 
sha ll be given an equ itaFle  c re d it  equivalence on each campus according to 
the fo llow ing :
Uniform Assignments C red it Equivalencies
A. A th le tic s
Footbal 1 (Head) 10
Footbal1 (A s s t .)  6
Wrestling (Head) 10
Wrestling (A sst , or J .V . )  6
Hockey 10
Baseball 5
Vo lleyball 10
Basketbal1 10
Basketbal1 ( A sst, or J .V . ) 6
Softbal 1 6
Cross Country 4
Golf 4
Tennis 5
Track 6
A th le t ic  Coordinator: C red it equivalency a llo ca tio n  to be based on number
of sports fo r which there is  re s p o n s ib ilit y , as f o l1ows:
Sport C red it Equi valency
Football 2.25 - Subtract from tota l the
Cross Country .75 amount received fo r foot-
Vol 1eybal1 2.25 ball in  summer before
Hockey 2.25 contract year s t a r t s .
Wrestling 2.25
Basketbal1 2.25
Da sebal 1 1.50
Softball 1.50
Track .75
Golf .75
Tennis .75
General R esp o n sib ility  2.25
A th le t ic  Coordinators may responsib ly d ire c t  other members of the bargain­
ing un it in th e ir  a c t iv it y  on ly , but may not exe rc ise  other supervisory 
re sp o n s ib ility  as defined in M.S. 179.63, Subdivision 9 .
O f f ic ia l Copy f t e *
~PTR
14
A c t iv ity  
B. Theatre
1. major production
2. minor production
C red it Equivalency
8 c re d its  per major production, to 
be divided as appropriate between 
d ire c to r and technical d ire c to r
3 c re d its  per minor production, to 
be divided as appropriate between 
d ire c to r and technical d ire c to r
C. Music
1. major group - a group 
which rehearses a m ini­
mum of 4 times per week, 
has a minimum membership 
of 45 persons, and has a 
minimum of one major per­
formance per quarter.
2. intermediate group -
a group which rehearses 
2 or 3 times per week, 
has a membership of 45 
or more persons, and has 
at le a s t  one major per­
formance per quarter; or 
a group which rehearses 4 
or 5 times per week, has a 
membership of 10-44 persons, 
and has a t le a s t  one major 
performance per quarter.
5 c re d its  per quarter
4 c re d its  per quarter
3. minor group - a group which 3 c re d its  per quarter 
rehearses a minimum of 2 
times per week, has a m ini­
mum membership of 10 persons 
and has a minimum of one 
major performance per quarter.
4. sp e c ia lty  group - a c re d its  determined under
group which does not meet Non-Uniform Assignments
the sp e c ifica t io n s  of 1,
2, or 3 above.
For music a c t iv i t ie s  the c re d it  equivalency of the in s tru c to r w il l 
not be affected by the extent to which students do or do not rece ive  
c re d it  fo r p a rt ic ip a tio n .
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Mon-Uniform Assignments
For a number of a c t iv i t ie s  the assignment can vary g re a t ly , depending on 
the extent of the program w ith in  the co lleg e . Th is program va ria t io n  can 
and does e x is t  between co lleges of the same s ize  as well as between 
colleges of d iffe re n t s iz e s . The development of these programs can be 
the re su lt  of any of a va r ie ty  of fa c to rs  — community t ra d it io n , co llege 
d e s ire , student in te re s t , and d ire c to r e n th u s ia sm -in te re s t-a b ility . The 
development, in many in stances, has been long-term.
To estab lish  a c re d it  equivalency that i s  non-uniform would allow  fo r the 
continuation of the programs developed as a re s u lt  of these other fa c to rs . 
In some cases i t  would protect from the requirement o f cu tting  w e ll-  
established programs, and in others the expansion of programs where the 
s itu a tio n  did not warrant i t .
The c re d it  equivalency fo r a ll a c t iv i t ie s  not stated in I o f th is  
agreement sha ll be as fo llow s:
one c re d it  fo r every 20 hours an tic ipated  with students in 
any of the fo llow ing : p ra c t ic e , re h e a rsa l, performance,
in s tru c t io n , and a c t iv it y  su p erv is io n .
(T h is  would include such a c t iv i t ie s  as fo re n s ic s , costuming, choreography, 
technical d irecting  or stage managing of non-theatre a c t iv i t ie s ,  in t r a ­
m urals, d rill-d an ce  teams, cheerlead ing , 1 ite ra ry  magazine, newspaper, 
and others not l i s t e d ) .
Mote: The a ss rgnmc-nt is  a c tu a lly  to be made in c re d it  eq u iva len c ies ,
and not as a to ta l number of hours to be devoted to a l l  aspects 
of the a c t iv i t y .  The determination of an tic ipated  contact 
hours is  merely a method fo r a rr iv in g  at the c re d it  equivalency.
Variance from the l is te d  number of equated c re d its  may be requested through 
the following process:
A fte r d iscussion at loca l meet and con fer, v a r ia t io n s  o f equated c re d its  
may be requested by the president provided that ju s t i f ic a t io n  is  included 
which c le a r ly  demonstrates the need or d e s ir a b il it y  fo r such v a r ia t io n s .
The requests and ju s t if ic a t io n  w il l  be made in w riting  to the Chancellor.
Both the Chancellor and the State Association must agree to the variance 
p rio r to implementation. I f  such v a r ia t io n  is  approved, tha t fa c t  and 
the reasons fo r i t  sha ll be posted on o f f ic ia l  b u lle t in  boards.
The employee sha ll have re sp o n s ib ility  fo r scheduling the a c t iv i t y  in 
cooperation with the co llege adm in istra tio n . However, the actual contact 
hours of the a c t iv it y  w il l  not be counted in the determination of the 
employee's classroom contact hour l im ita t io n , instead the annual classroom 
contact hours lim ita t io n  fo r employees assigned a c t iv i t ie s  w il l  be reduced 
by the same proportion that the equated c re d its  are o f 45. The classroom 
contact hours reduction sha ll be applied in tota l to the quarter in which
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the a c t iv it y  assignment occurs unless requested by the employee and agreed 
to by the adm in istration . The adm in istration  w il l  endeavor to schedule 
c la sses fo r employees having student a c t iv i t y  assignments a t such times 
that the combination of c la sses and a c t iv i t ie s  w il l  re s u lt  in  reasonable 
elapsed time.
■*« i
I .  Duty Days. Duty day assignments sh a ll be made in such a way that they 
do not exceed f iv e  hours of assigned time and s ix  hours of elapsed time 
unless they are contiguous days; in  which case these fig u res sh a ll be 
used as averages. Duty day assignments sh a ll be made according to these 
guidelines without consideration fo r assignments already made fo r c la ss  
days.
J .  Reasonable Cred it Equivalence. Any assignment given employees by the 
adm inistration which is  not otherwise w ith in  the load descrip tion  of 
A rt ic le  X sh a ll be given a reasonable c re d it  equivalence. The actual 
hours of assignment w il l not be counted in the determination o f the 
employee's contact hour lim ita t io n . Instead , the annual classroom con­
ta c t  hours lim ita tio n  fo r employees given assignments which are not 
w ith in  the load descrip tion  w il l  be reduced by the same proportion that 
the equated c re d its  are of 45. The classroom contact hours reduction 
sha ll be applied in to ta l to the q u arte r(s ) in which the assignment!s) 
o c c u r!s ) . The adm inistration w il l  endeavor to schedule c la sse s  fo r 
employees having assignments which are not w ith in  the load descrip tion  
at such times that the combination o f c la sse s  and other assignments w il l  
re s u lt  in reasonable elapsed time.
K. Unique Assignments. I f  an employee is  given an assignment that i s  not 
in comDliance with' the statements in  th is  Contract, the assignment must 
be acceptable to the employee, the Chancellor and the State A ssocia tion .
L . Paraprofessional Supervision . Parapro fessionals in  in s t ru c t io n a l , media, 
and student serv ice  programs w il l  be under the supervision o f an 
employee(s). The re s p o n s ib ilit ie s  o f the paraprofessional w il l  be assigned 
by the employee!s). Employees sh a ll have the option to p a rtic ip a te  in
the in terv iew  and se lection  of paraprofessionals to be added to the s ta f f  
and assigned to them.
ARTICLE XI 
WAGES
Evaluation of fa cu lty  fo r sa la ry  placement in  accordance with th is  
agreement w il l  be conducted in the Community College System o f f ic e , and 
a l l  app licants who are offered employment sh a ll a t the time of the o ffe r 
be so n o tified  in w rit in g .
Section 1. Step Placement. Step placement sh a ll r e f le c t  the number 
o f years of experience fo r which c re d it  i s  g iven . C red it fo r fu ll- t im e  
teaching experience sha ll be granted on a 1 fo r 1 basis according to the 
aggregate of experience. One year of c re d it  on the sa la ry  schedule sh a ll
~rcn
O f f i c i a l  Copy
be granted for each two years of re levan t work experience (as determined by 
the Chancellor or designee). C red it fo r m ilit a ry  experience sh a ll be granted 
only in  cases where the staff.member leaves the co llege fo r m ilit a ry  se rv ice  
and returns to the co llege a fte r  completion o f the se rv ice  and then sha ll be 
on a 1 fo r 1 b a s is . In i t ia l  placement sh a ll not exceed Step 04 (05 in 1982-83), 
except in cases where a co llege takes over a program from, another in s t itu t io n  
and also takes over the employees in  the program, in  which cases the Employer 
may allow placement above Step 04 (05 in 1982-83) providing the placement is  
not more than the next step above the employee's former sa la ry .
At the time of " in i t ia l  placement" as used in paragraph one of th is  
sectio n , an employee sha ll be given c re d it  fo r a l l  app licab le  experience in 
determining appropriate step placement not to exceed Step 04 (05 in 1982-83). 
However, new employees who have p reviously been employed by the Community 
College System sha ll be placed on the sa la ry  schedule as i f  th e ir  step movement 
had not been in terrupted . Any continuous add itional step movement a fte r  
" in i t ia l  placement" sha ll be earned only by counting subsequent experience in 
the Minnesota Community College System.
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I f  a Temporary Employee i s  employed as a Probationary Employee, such 
employee shall be given c re d it  fo r a l l  appropriate experience i f  such employee 
i s  not placed above Step 04 (05 in 1982-83).
I f  a Temporary Employee who holds a step placement above Step 
1982 33) moves d ire c t ly  into a Probationary p o s it io n , such employe 
re ta in  the step placement held at the time of the t ra n s it io n .
04 (05
chal 1
in
I f  a Probationary employee at the time of h irin g  has a to ta l experience 
which is  in frac tio n a l years and i f  that employee is  hired a fte r  the commence­
ment of the f a l l  quarter, the frac tio n a l year o f experience may be combined 
with the experience in the System fo r purposes o f step movement fo r the 
fo llow ing academic year.
Step placement fo r any employee sh a ll be determined and implemented at 
the beginning of any quarter or of the extra  weeks which precede the q uarter.
Fu ll time appropriate employment fo r one academic year sha ll count as 
one year of experience and a ll time worked may be counted, but in  no instance 
can more than one year of experience c re d it  be earned in a f is c a l ye a r.
I f  a temporary employee has-a break in se rv ice  and then returns to 
se rv ic e , such employee w il l  be placed at the step appropriate a t the time of 
the break.
Section 2. Column_Pl_acement. Column placement sh a ll r e f le c t  the amount 
of preparation fo’r'w Fich  "credit i s  g iven .
Column I . Bachelor's Degree with a major in the "assigned f ie ld "  or 
Tor in stru cto rs  of occupational courses, work experience necessary fo r 
c e r t if ic a t io n  in the State Plan fo r Vocational Education, or other 
employees with le s s  than a Bachelor's Degree but with appropriate 
tra in in g  and/or experience.
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Column I I . M aster's Degree with a major or a m ajo rity  o f the c re d its  
in the "assigned f ie ld ,"  or BA plus 70 graduate c re d its  or equivalent 
semester c re d its  with two th ird s of the c re d its  in  the "assigned f ie ld "  
and an average grade of "B " .
Column I I I . Seventy graduate quarter c re d its  or equivalent semester 
c re d its  beyond the Bachelor's Degree, includ ing the M aster's Degree, 
with two th ird s of the graduate c re d its  in  the "assigned f ie ld "  and 
an average grade of "B ".
Column IV . Ninety graduate quarter c re d its  or equivalent semester 
c re d its  beyond the Bachelor's Degree, includ ing the M aster's Degree, 
with two th ird s of the graduate c re d its  in  the "assigned f ie ld "  and 
an average grade of "B " , or a Doctor's Degree with a major in  the 
"assigned f ie ld ."
A. Graduate C re d its . C red its w il l  be considered to be graduate leve l c re d its  
i f  such c re d its  are granted by a recognized in s t itu t io n  of higher education 
which grants graduate leve l degrees and courses are taken fo r graduate 
c re d it  by the employee.
Professional school c re d its  may count as graduate c re d its  i f  they are in 
the "assiqned f ie ld "  of the employee.
Undergraduate c re d its  i f  approved by the Chancellor or designee, p r io r to 
enrollment in the course, may be counted as " in  assigned f ie ld "  graduate 
c re d it .
B. "Assigned F ie ld " of Employees. The o rig in a l "assigned f ie ld "  of in s t ru c to rs , 
or counselors, or f ib ra r ia n s  sh a ll be considered to be the f ie ld  or f ie ld s  
fo r which the co llege president v e r i f ie s  an employee was h ired .
The "assigned f ie ld "  of an employee may be changed i f  the College President 
v e r if ie s  that a change in assignment has been made which i s  intended to 
be continuous fo r at le a s t  more than one academic ye a r .
I f ,  a fte r  the College President v e r i f ie s  a change in  the "assigned f ie ld "  
fo r an employee, the employee earns a t le a s t  s ix  (6 ) graduate c re d its  "in  
assigned f ie ld "  fo r the new assignment, such employee sh a ll then be granted 
c re d it  fo r a ll  graduate c re d its  p rev iously  earned in  that f ie ld .
Column changes based on " in  assigned f ie ld "  assignment changes may occur 
only at the beginning of an academic ye a r .
A change of the "assigned f ie ld "  sh a ll not re s u lt  in  a decrease in pay 
fo r an employee.
C. C red its "In  Assigned F ie ld " . C red its w il l  be counted as " in  assigned
7feTd'vr" f  f : ----------------------
1. The co llege department o ffe rin g  the course has the same name as 
the "assigned f ie ld "  of the employee, or
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I2. The course t i t l e  in d ica tes that the course is  intended fo r the 
employee's "assigned f ie ld " ,  or
3. The course descrip tion  sta tes that the course is  intended 
s p e c if ic a l ly  fo r the "assigned f ie ld ,"  or
* *•
4. The employee has received w ritten  approval from the Chancellor 
or designee p rio r to taking the course.
5. The courses taken are education courses s p e c if ic a l ly  d irected 
at the "assigned f ie ld ."
6. The courses and c re d its  are in compliance with the statements that 
(a) up to (9 ) quarter hour c re d its  in  education courses s p e c if ic a l ly  
d irected at the community co lle g e , (3 ) quarter hours o f c re d its  in 
Psychology of Learn ing , and (3 ) quarter hours of c re d its  in  Measurement 
in the Classroom may count in the "assigned f ie ld ,"  except that not 
more than a tota l of 9 such c re d its  may count in  "assigned f ie ld "  fo r 
Column I I ,  and not more than a to ta l o f 12 such c re d its  may count in 
"assigned f ie ld "  fo r Column I I I ,  and (b) a ll  education c re d its  
s p e c if ic a l ly  d irected at Community Colleges fo r which enrollment 
occurred p rio r to Ju ly  1 , 1975 sh a ll count.
When the name of the "assigned f ie ld "  of an employee is  not the same as 
that of an academic department such as h is to ry , socio logy, and e t c . ,  and 
is  an "assigned f ie ld "  which cuts across d is c ip lin a ry  l in e s ,  then the 
determination as to which c re d its  w il l  count as " in  assigned f ie ld "  fo r 
such an employee w il l  be determined by the Chancellor or designee.
When the "assigned f ie ld "  is  in  an occupational area which does not have 
s u f f ic ie n t  c re d it  courses a va ilab le  fo r column placement or movement the 
employee's column placement or movement sha ll be determined by the 
Chancellor or designee a fte r  a thorough study of the overa ll tra in in g  
and experience background of the employee.
When such an employee ap p lie s , the app lication  fo r a column change sha ll 
be evaluated by the Chancellor or designee on the basis of additional 
tra in in g  and/or experience gained a fte r  o rig in a l placement, and i f  m erited, 
a column change sha ll be granted. Such tra in in g  and/or work experience in 
the "assigned f ie ld "  undertaken a fte r  Ju ly  1 , 1977 must be approved in 
advance by the Chancellor or designee in order to count toward such a 
column movement.
I f  the employee fe e ls  the ru lin g  of the Chancellor or designee on the 
two preceding paragraphs i s  unreasonable, she/he may in i t ia t e  a grievance 
at step 02.
D. Column Placement and Change. Column placement fo r new employees sh a ll be 
established and shaft go into e ffe c t  a t the beginning of employment.
Column placement change for Unlimited Fu ll-T im e employees may be made at 
the s ta r t  o f the f a l l  quarter or of ex tra  weeks which precede the f a l l  
quarter.
~mr~
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Column placement change fo r Temporary Fu ll or Part-Time employees may be
made at the s ta r t  of any quarter or o f the extra  weeks which precede
the quarter.
E . Column Change Documentation. Column placement change must be documented
and established as fo llo w s: ' ••
i
Probationary and Unlimited Full-T im e Employee
1. The employee must provide to the Chancellor or designee in the 
Board O ffice  or on campus, e ith e r copies o f o f f ic ia l  t ra n sc r ip ts  
to document the column change or a w ritten  statement ve r ify in g  
that the requirements fo r a column change have been completed by 
August 31. This m aterial sha ll be delivered by August 31 or 
sent by c e r t if ie d  mail by August 31 p r io r to the academic year 
of the intended change.
2. When the documentation fo r a column change is  provided and a column 
change is  approved by the Chancellor or designee, the sa la ry  of 
the employee w il l be adjusted accordingly and such adjustment w il l  
apply re tro a c t iv e ly  to the s t a r t  o f the employee's assignment period 
attached to that academic ye a r . No column change fo r Probationary
and Unlimited Fu ll Time employees may be implemented at any other tim e.
Temporary Fu ll and Part-Time Employees
1 . The employee must provide to the Chancellor or designee in the Board 
o ff ic e  or on campus, e ith e r copies of o f f ic ia l  t ra n sc r ip ts  to document 
a column change or a w ritten  statement ve r ify in g  that requirements fo r 
a column cnange have been completed p rio r to the s ta r t  of the quarter. 
Th is m aterial sha ll be delivered before the s t a r t  of such quarter or 
sent by c e r t if ie d  mail p r io r to the s t a r t  o f such q uarter.
2 . When documentation fo r a column change i s  provided and a column change 
is  approved by the Chancellor or designee, the sa la ry  o f the employee 
w il l  be adjusted accordingly and such adjustment w il l  apply re tro ­
a c t iv e ly  to the s ta r t  of the employee's assignment fo r the quarter 
referred  to in (1) above or the weeks attached to such q uarte r.
Section 3. M iscellaneous. Non-credit teach ing , i f  not part o f assigned 
load , sh a ll be pai'd to employees- on the same basis as to others with l ik e  
assignments.
Miscellaneous duties paid fo r from the a ll- c o lle g e  fund sha ll be paid to 
employees on the same basis as to others with l ik e  assignments.
Employees sha ll be paid fo r assessment of competencies fo r c re d it  as 
fo llo w s :
1981-83 - one to four c re d it  assessment, $20.00;
$5.00 per c re d it  over four c re d it s .
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An employee who teaches fu l l  time during a summer session sh a ll be paid 
28/170 of the employee's schedule sa la ry  fo r the previous academic year and 
sh a ll be paid a pro-ration of that schedule sa la ry  fo r a part time assignment.
The to ta l payment fo r non-credit teach ing , summer school teaching , overload, 
and extra weeks sha ll not exceed 1/5 of the employee's schedule s a la ry , except 
in cases where the conditions of an outside grant' requ ires additional weeks, or 
except as specified  in A r t ic le  X, Section 1 , E .
The 1/5 to ta l fo r a given year re fe rs  to the academic y e a r , the extra  
weeks assigned during the f is c a l year in  which the academic year occurs, and 
the summer sessio n (s ) fo llow ing the academic ye a r .
Temporary Part-Time in s tru c to rs  teaching more than 35% of a fu l l  q uarte r's  
load during an academic quarter or summer sess io n (s ) sha ll be paid a pro-ration 
of the appropriate position on the sa la ry  schedule fo r that academic year or 
the previous academic year in  the case of summer sessions. Step movement sha ll 
be by aggregate of experience in  the Minnesota Community College System. 
Contracts sha ll be quarter by quarter.
Section 4 . 1981-82 Sa lary  Schedule .  The sa la ry  schedule fo r the 1981-82
academic year to be e ffe c t iv e - "July T9iBl, sh a ll be as fo llo w s ;
Step
01 11,922
02 12,644
03 13,386
04 14,150
05 14,941
06 15,754
07 16,587
08 17,447
09 18,334
10 19,249
11 20,187
12 21,158
13 22,151
1982-83 Salary Sc
year to be e ffe c t iv e  J
Step
02
03
04
05
06
07
08
09
10 
11 
12 
13
13,782
14,891
15,424
16,286
17,172
18,080
19,017
19,984
20,981
22,004
23,062
24,145
I I I I I IV
14,150 14,941 15,754
14,941 15,754 16,587
15,754 16,587 17,447
16,587 17,447 18,334
17,447 18,334 19,249
18,334 19,249 20,187
19,249 20,187 21,158
20,187 21,158 22,151
21,158 22,151 23,181
22,151 23,181 24,237
23,181 24,237 25,324
24,237 25,324 26,450
25,324 26,450 27,605
The sa la ry  
1982, sh a ll
schedule fo r the 1982 
be as fo llo w s:
-83 academii
I I I I I IV
16,286 17,172 18,080
17,17? 18,080 19.017
18,080 19,017 19,984
19,017 19,984 20,981
19,984 20,981 22,004
20,981 22,004 23,062
22,004 23,062 24,145
23,062 24,145 25,267
24,145 25,267 26,418
25,267 26,418 27,603
26,418 27,603 28,831
27,603 28,831 30,089
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For 81-82 and again fo r 82-83, each employee not a t the maximum step on 
the sa la ry  schedule, and who meets the requirements fo r step movement, w il l  
be moved to the next step .
Employee's positions on the sa la ry  schedule sh a ll not be a lte red  because of 
th is  contract except as provided for under the terms of th is  co n tract.
ARTICLE X II
LEAVES OF ABSENCE WITH PAY
Communicating Absence. Employees may on occasion be unavoidably absent.
An employee who finds i t  necessary to be absent sh a ll communicate with the 
community college o f f ic ia l  to whom the employee i s  responsib le , as soon as 
p o ssib le . No absence authorized, or unauthorized, sh a ll be recorded except 
in  a manner conforming to the procedures described below.
Section 1. Sick Leave. Upon in i t i a l  employment each fu ll- t im e  employee 
sha ll be credited with twenty (20) days of s ic k  leave allowance. At the 
beginning of the th ird  academic year of employment and each academic year 
th e re a fte r , each fu ll- t im e  employee sh a ll be cred ited  with ten (10) days of 
s ick  leave allowance to be used for approved absences necessitated by reason 
of i l ln e s s  or in ju ry , by necessity fo r dental or medical ca re , by exposure to 
contagious disease so that her/h is attendance on duty may endanger the health 
of fe llo w  employees or the p u b lic , or the i l ln e s s  of her/h is spouse, minor 
ch ild re n , or parent and spouse's parents l iv in g  in the household of the employee 
fo r such periods as her/h is attendance sh a ll be necessary. Fu rth e r, an employee 
sha ll be granted up to f iv e  (5 ) days, charged against s ick  le ave , fo r the reason 
of estab lish ing  bonding with an adoptive or fo s te r c h ild . An employee who finds 
i t  necessary to be absent fo r any of these reasons sh a ll communicate with the 
College President or designee as soon as possib le  and f i l e  a request in  w riting  
fo r approval of the use of s ick  leave fo r such absence. Unused s ick  leave 
may be accumulated to a maximum of 112 days. S ick leave earned over the maxi­
mum w il l  be considered lapsed but sh a ll be recorded to her/h is c re d it . In 
the event that an employee with an i l ln e s s  exhausts her/h is current accumulated 
s ick  leave and has lapsed s ick  leave recorded to h e r/h is c re d it ,  additional 
s ick  leave sha ll be granted by the President upon v a lid  medical documentation, 
to the extent required by the employee's i l ln e s s ,  but not to exceed the tota l 
amount of her/h is lapsed s ick  leave .
One additional day of s ick  leave allowance sh a ll be cred ited  to each 
unlim ited employee who is  employed fu ll- t im e  fo r a summer session or fo r four 
or more extra weeks. I f  le s s  than fu l l- t im e , i t  sh a ll be pro-rated.
S ick leave credited to an employee in  advance is  assumed to be earned at 
the rate of ten (10) days per academic ye a r . I f  an employee resigns or is  
dismissed for cause and has used more s ick  leave than has been earned, such 
employee sha ll reimburse the employer fo r any such overpayment.
Section 2. Bereavement Leave. Upon ap p lica tio n , an employee sh a ll be granted 
up to f iv e  (s )  days of approved leave as necessary fo r bereavement purposes.
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Bereavement leave of ud to three (3 ) days sh a ll not be deducted from s ick  
leave in the event of death in the immediate fam ily or of death o f any 
ind iv idual who is  named a b en e fic ia ry  in the employee's TRA program. The 
term "immediate fam ily" sha ll mean: spouse, parents, parents o f spouse,
guardian, ch ild re n , grandchildren, b ro thers , s i s t e r s ,  grandparents, or wards 
of the employee or of the employee's spouse. Other approved bereavement 
leave sha ll be deducted from s ick  leave .
Section 3. Personal Leave. Upon app lication  and approval, each fu ll- t im e  
employee w il l be granted two days per academic year fo r use as personal leave . 
Personal leave may accumulate to eight days but use sha ll not exceed two days 
in  any quarter unless an emergency a r ise s  in  which case a th ird  day may be 
used i f  approved by the College President.
Section 4 . Legal Leave. Upon a p p lica tio n , an employee sh a ll be excused 
from work fo r ju ry  se rv ice  or in response to a subpoena or other d irec tio n  by 
proper au th o rity . Such employee sha ll be paid h is  regular pay le s s  the fee he 
re ce ive s , exc lu s ive  of expenses, fo r serving ju ry  c a ll or w itness , as required 
by the court.
Section 5. Sabbatical Leave. The purpose of sabbatical leaves i s  to give 
employees the opportunity to secure add itional education, t ra in in g , or experience 
which w il l  make them better prepared fo r carry ing  out th e ir  co llege assignments. 
Such leaves sh a ll be granted i f  the fo llow ing c r i t e r ia  are met:
(1) The employee w il l  have served on a fu ll- t im e  basis fo r s ix  or more 
continuous academic years in  the Community College System with an 
aggregate of 18 quarters of actual se rv ice  without having been granted 
a sabbatical leave . Any quarter in  which an employee has received
30 or more working days of unpaid leave sh a ll not count as one of 
the 18 q uarters, excluding the one quarter exception sp ecified  in 
A r t ic le  X I I I ,  Section 5. Th is to ta l must be achieved p rio r to the 
commencement of the leave .
(2 ) The employee has submitted a plan fo r the sabbatical leave 
which i s  designed to serve the purpose described above.
(3 ) The College President has c e r t if ie d  that a replacement can 
be found.
(4 ) Funds to cover the cost of the sabbatical are a v a ila b le .
(5 ) The number of sabbatica ls approved fo r a co llege does not exceed 
f iv e  percent, rounded up to the next whole number, o f the number 
of fu ll- t im e  equivalent employee positions a llocated  to the 
co llege fo r the academic year preceding the ap p lica tio n , or one, 
whichever is  g reater.
I f  the number of app licants in a given co llege exceeds f iv e  percent of the 
number of fu ll- t im e  equivalent employee positions a llocated to the co llege fo r 
the previous ye a r , approval w il l  he granted to those who have the greatest 
number of continuous years of fu ll- t im e  se rv ice  based on the date of employment . 
or the date of return a fte r  the la s t  sa b b a tica l, whichever is  most recen t.
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I f  requested by a College President and agreed to by the Chancellor and 
the State A ssociation , additional sab batica ls may be approved.
I f  there are no sabbatica ls a v a ila b le , the app licants may, a t th e ir  option, 
f i l l  vacancies created by cance lla tio ns in  th e ir  co llege in order of descending 
number of years of se rv ice . In case of t ie s ,  se lectio n  w il l  be made by lo t .  
Applicants must make a separate app lication  each year that they wish to be 
considered fo r a sabbatical leave .
Sabbatical leaves may be granted fo r one, two, or three consecutive 
quarters in an academic ye a r , with fu l l  base sa la ry  fo r one q uarter, with 
two-thirds (2/3) of base sa la ry  fo r two quarters o r , w ith one-half (1/2) of 
base sa la ry  fo r three quarters of an academic ye a r .
Employees on sabbatical leave may accept sch o la rsh ip s , fe llo w sh ip s , 
g rants, or employment durinq the sabbatical leave provided the sch o la rsh ip s , 
fe llo w sh ip s , or grants or employment provide experience which serves the 
purpose of the sabbatical leave .
Applications fo r sabbatica ls sh a ll be submitted to the Chancellor or 
designee in the Board O ffice  or on the campus between December 1st - 15th 
in  the academic year preceding the academic year during which the employee 
is  planning to take the leave . The app lication  must be delivered  to the 
Chancellor or designee in the Board O ffice  or on the campus by December 15 
or mailed by c e r t if ie d  mail not la te r  than December 15 to be considered. 
N o tifica tio n  of approval or re je c tio n  w il l  be provided by the Board no la te r  
than February 1.
In the event a sabbatical is  granted and the employee wishes to refuse 
the sab b a tica l, the employee may make a w ritten  request to the College President 
sta ting  th is  fa c t . The College President sh a ll submit th is  request along with 
her/h is recommendation and i f  the Board grants the request the employee sh a ll 
fo r f e it  e l ig ib i l i t y  fo r a sabbatical leave u n t il such employee has served fo r 
four more continuous, fu ll- t im e  academic years in  the Minnesota Community 
College System with an aggregate of 12 quarters o f actual se rv ice  as an 
Unlimited Full-T im e employee unless the Board chooses to waive th is  requirement. 
The determination of whether* or not the four year waiting period w il l  apply 
sh a ll be made at the time the re fusa l i s  approved. Any quarter interrupted 
by 30 or more working days of unpaid leave sh a ll not count as one of the 12 
quarte rs. Th is tota l sha ll be achieved p rio r to the commencement of the leave .
An employee who has taken a sabbatical leave sh a ll be required to return 
to her/h is co llege fo r a t le a s t  one academic year of se rv ice . I f  the employee 
refuses to do so, she/he w il l  be required to repay the sa la ry  which was paid 
by the employer during the sabbatical leave unless the Board chooses to waive 
th is  requirement because of special circumstances which the Board deems to m erit 
such w aiver. The repayment sh a ll be completed not la te r  than the beginning of 
the academic quarter in  which the employee was expected to re tu rn .
Time spent on sabbatical leave sh a ll be counted as continuous se rv ice  
fo r a l l  purposes fo r which continuous se rv ice  is  a facto r in  the Minnesota 
Community College System.
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No s jck  leave 'o r personal leave sha ll be accumulated or cred ited  to 
an employee during'a sabbatical leave .
Section 6 . M ilita ry  Leave. Up to f if te e n  (15) working days leave per 
calendar year sha ll be granted to members of a reserve force o f the United 
States or of the State of Minnesota and who are ordered.by the appropriate 
au th o rit ie s  to attend a tra in in g  program or perform any other duties under 
the supervision of the United States or o f the State of Minnesota during the
period of such a c t iv i t y .
»
Section 7 . Pro-Rata. The p rovisions o f A r t ic le  X I I ,  Section 1 - S ick 
Leave, Section 2 - Bereavement Leave, and Section 3 - Personal Leave sha ll 
apply on a pro-rata basis to a l l  part-tim e employees in  the bargaining u n it .
Section 8 . Accounting of  Leave S ta tu s . At the end o f each f is c a l year 
an accounting of s ic k , personal", and unpafcf leave status w il l  be provided to 
each employee by the employee's co lleg e .
Section 9 . Leave Benefit Accumulations. Leave ben e fit accumulations 
accrued on the basis of se rv ice  p rio r to the signing of th is  Contract sha ll 
be retained by the employee a fte r  such sign ing .
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ARTICLE X I I I
LEAVES OF A3SENCE WITHOUT PAY
Section 1. M ilita ry  Leave. Leave sh a ll be granted to an employee who 
enters into active  m ilita ry  se rv ice  in the armed forces o f the United States 
fo r the period of m .lita ry  se rv ic e , not to exceed four (4 ) ye a rs .
Section 2 . Parenthood Leave. Upon a p p lica tio n , parenthood leave sha ll be 
granted without pay to any" employee who is  expecting a c h ild  e ith e r by natural 
b ir th , adoption, or through a fo ste r parent program. Parenthood leave requests 
should be f i le d  as ea rly  as p o ssib le , but one month p rio r to date of leave is  
requ ired . The leave sha ll commence on the date requested by the employee and 
sh a ll continue fo r a period up to nine months, provided, however, that the 
parenthood leave may be extended upon app lication  to the College President fo r 
up to an additional s ix  months. The in i t ia l  leave and subsequent extension may 
be adjusted by the College President up to three months to synchronize with an 
academic quarter except that no adjustment may be made which would reduce the 
in i t i a l  leave to le ss  than s ix  months without approval of the employee.
Section 3. Other Leaves of Absence Without Pay. Upon a p p lica tio n , 
employees may be allowed to be absent wTthcut pay with the approval of the 
College President consistent with the conditions that such leave sh a ll be 
granted only when i t  w il l  not re s u lt  in  undue prejudice to the in te re s ts  of 
the co llege beyond any benefits  to be re a liz e d . Leaves fo r the follow ing 
purposes sh a ll be considered: i l ln e s s  or poor health beyond the l im it s  of
paid sick  leave ; work experience in education, business , in d u stry , and/or 
government; se rv ice  in a professional o rg an ization ; and advanced study. Leaves 
fo r personal emergencies w il l  be authorized . Leave requests fo r other sp e c if ic  
personal reasons may be considered. App lications fo r an extension o f a leave
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w il l  be considered by the College President providing the app lication  fo r 
extension i s  submitted at le a s t  90 days p r io r to the exp ira tio n  o f the current 
leave .
Section 4 . Relig ious Holidays. Any employee who observes a re lig io u s  
holiday on a day winch does not f a l l  on a Sunday or a legal holiday sh a ll be 
e n tit le d  to such day o ff from h is employment fo r such observance. Such day 
o ff sh a ll be taken o ff without pay except where the employee has unused personal 
leave , and in that case such day may be charged against the personal leave of 
the employee upon request of the employee. The employee sh a ll n o tify  the co llege 
in w riting  between 10 and 20 days p r io r to h e r/h is  absence.
Section 5. B e n e fits . No benefits  sh a ll accrue to employees during unpaid 
leaves that exceed an aggregate of ten working days in  an academic ye a r , except 
as provided by statu te  or as otherwise modified iri th is  co n trac t. However, an 
exception sha ll be made in case of unpaid leave necessitated  by reason beyond 
the control of the employee in which instance no benefits  sh a ll accrue to such 
employee i f  the unpaid leave exceeds an aggregate of t h ir t y  (30) working days 
in  any academic year.
An Unlimited Fu ll Time employee who is  granted an unpaid leave fo r up to 
one fu l l  academic quarter to take e ffe c t  a f te r  September 1 , 1974, sh a ll upon 
re tu rn , be placed on the sa la ry  schedule as i f  the employee's se rv ice  has been 
continuous in  the system. Such employee may be granted th is  provision once 
only during the employee's career with the Employer. Such one quarter sha ll 
also  be counted as continuous se rv ice  fo r purposes o f se n io r ity  and serv ice  
to count towards sabbatical leave e l i g ib i l i t y .
An employee who is  granted an unpaid leave s p e c if ic a l ly  to do fu l l  time 
teaching elsewhere or to accept fu l l  time employment in the "assigned f ie ld "  
s h a l l ,  upon re tu rn , be placed on the sa la ry  schedule as i f  the employee's 
se rv ice  had been continuous in the System, and the time spent on such leaves 
sh a ll count fo r se n io r ity  purposes as w e ll .
An employee on unpaid leave sha ll not be considered to have had a break 
in  se rv ice . Time spent on leave sha ll count only toward such ben e fits  as are 
provided in th is  co ntract.
ARTICLE XIV 
HOLIDAYS
The academic calendar w il l  provide that no employee w il l  be scheduled to 
work on the following ho lid ays: New Years Day, P res id en t's  Day, Memorial Day,
Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day, 
Christmas Day, and any other days provided by s ta tu te . When any o f the holidays 
f a l l  on Saturday, the preceding Friday sh a ll be the ho lid ay . When any of the 
above holidays f a l l  on Sunday, the fo llow ing Monday sha ll be the ho liday .
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ARTICLE XV
SEVERANCE PAY AND EARLY RETIREMENT INCENTIVE
Section 1. Severance Pay. Severance pay sh a ll be granted to a l l  
employees under the folTowTng- p rov is ions : ' _•
(1) Employees who have completed 20 years of continuous se rv ic e , 
including serv ice  in those school d is t r ic t  ju n io r co lleges that were taken 
over by the Jun ior College Board sha ll rece ive  severance pay upon any separa­
tion from state se rv ice  in  an amount equal to 35% of the employee's regular 
accumulated but unused s ick  leave balance (not to exceed 112 days) plus 12 1/2% 
of the employee's accumulated but unused s ick  leave bank times the employee's 
regular d a ily  rate  of pay at the time of separation .
(2 ) A ll employees who are mandatorily re t ire d  from state  se rv ice  or are
separated by reason of death sh a ll rece ive  severance pay in  an amount equal to 
35% of the employee's regular accumulated but unused s ick  leave balance (not to
exceed 112 days) plus 12 1/2% of the employee's accumulated but unused s ick  leave
bank times the employee's regular d a ily  rate  of pay at the time of separation .
In the event of death, such payment sh a ll be made to the b en e fic ia ry  designated 
by the employee under the Minnesota Teacher's Retirement A ssocia tion .
(3 ) A ll employees who are la id  o ff from serv ice  in  the community co lleg es ,
except on a seasonal b a s is , sh a ll rece ive  severance pay in  an amount equal to 
35% of the employee's regular accumulated but unused s ick  leave balance (not to
exceed 112 days) plus 12 1/2% of the employee's accumulated but unused s ick
leave bank times the employee's regular d a ily  ra te  of pay a t the time of 
separation. Should such employee be subsequently re-appointed to sta te  se rv ic e , 
e l ig ib i l i t y  fo r future severance pay sh a ll be computed upon the d iffe rence  
between the amount of accumulated but unused s ick  leave to the employee's 
c re d it  at the time of la y o f f , and the amount of accumulated but unused s ick  
leave at the time of subsequent e l ig ib i l i t y  fo r severance pay.
(4) I f  necessary, accumulated but unused bank days sh a ll be added to 
the s ick  leave balance to a tta in  the 112 days maximum.
(5) Employees who re t ir e  from sta te  se rv ice  a fte r  ten (10) years of 
continuous state  se rv ic e , and who are immediately e n tit le d  at the time of 
retirem ent to receive an annuity under a sta te  retirem ent program s h a l l ,  
not-withstanding an e lection  to defer payment of the annuity , a lso  receive 
severance pay.
An employee who completes 20 academic years of se rv ice  and who re t ir e s  at 
the end of the academic year w il l  be considered to have re tire d  as of the 
fo llow ing Ju ly  1 for purposes of severance pay.
Section 2. E a r ly  Retirement In ce n tive .
(1) E l ig ib i l i t y .  In addition to the p rovis ions of Section 1, any fa cu lty  
member who has served at le a s t  f if te e n  (15) years in the Community College 
System and is  at le a s t  f i f t y - f i v e  (55) years of age sh a ll be e l ig ib le  fo r 
e a rly  separation.
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(2 ) Compensation. An e lig ib le  fa cu lty  member who e le c ts  e a rly  separation 
through resignation or e a rly  retirem ent sh a ll rece ive  compensation equal to 
h is/her base sa la ry . Subsequent to Ju ly  1, 1982, an e l ig ib le  fa cu lty  member 
who e le c ts  such ea rly  separation sha ll rece ive  compensation equal to h is/her 
base sa la ry  minus 10% of h is/her base sa la ry  fo r each year beyond age f i f t y -  
f iv e  (5 5 ) . The facu lty  member sha ll rece ive  the compensation in two equal 
annual payments, the f i r s t  upon separation and the second in the follow ing 
ye a r , or on other reasonable terms as conveyed by the fa cu lty  member and 
accepted by the adm in istration .
(3 ) Maintenance of B e n e fits . The separated fa cu lty  member sh a ll have 
the r ig h t to continue, at the employer's expense, health insurance benefits  
fo r one year a fte r  separation.
(4 ) Persons choosing e a rly  separation sh a ll have e l ig ib i l i t y  fo r e a rly  
retirem ent payments determined in accordance with appropriate sta tu tes and 
regu lations.
ARTICLE XVI 
EXPENSE ALLOWANCE
Section 1. General. The Employer may authorize trave l at sta te  expense 
fo r the e ffe c t iv e  conduct of the s ta te 's  bu sin ess . Such authorization  must 
be granted p rio r to the incurrence of the actual expenses. Employees affected  
under th is  A r t ic le  sha ll be reimbursed fo r expenses which have been 
authorized by the Employer in accordance with the terms o f th is  A r t ic le .
Section 2. Automobile Expense. When a state-owned veh ic le  is  not a v a i l­
able and an employee is  required to use the employee's automobile to conduct 
authorized state business, the Employer sh a ll reimburse the employee at the 
rate  of twenty-four (24) (fo r  FY '82) and tw enty-six (26) (fo r  FY '83) cents 
per m ile fo r mileage on the most d ire c t  route according to Transportation 
Department records. When a state-owned veh ic le  is  offered and declined by 
the employee, the Employer sha ll authorize the mileage be paid at the rate of 
nineteen (19) (fo r  FY '82) and twenty-one (21) ( fo r  FY '83) cents per m ile on 
the most d ire c t  route. Deviations from the most d ire c t  rou te , such as v ic in it y  
d riv ing  or departure from the employee's residence , sha ll be shown separate ly 
on the employee's d a ily  expense record and reimbursed under the foregoing rates 
Actual payment of to l l  charges and parking fees sh a ll be reimbursed. An 
employee sha ll not be required by the Employer to ca rry  automobile insurance 
coverage beyond that required by law .
When an employee is  assigned to o ff campus d u tie s , the employee sh a ll be 
paid the fu l l  roundtrip mileage allowance between the teaching location  and 
the employee's home le ss  the roundtrip d istance between the home and the campus
Section 3. Commercial T ransportation . When an employee is  required to 
use commercial transportation ( a i r ,  t a x i ,  renta l c a r , e t c .)  in connection 
with authorized business of the Employer, the employee sh a ll be reimbursed 
fo r the actual expenses of the mode o f transportation  so authorized. A ll a ir  
transportation  sha ll be by coach c la s s . Reasonable g ra tu it ie s  may be included 
in  commercial trave l co sts .
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Section A. Overn ig ht  T ra v e l. An employee in trave l status who incurs 
expenses fo r lodging shaTI be allowed actual reasonable costs of lodging, in 
addition to the actual cost of meals while away from the home s ta t io n , up to 
the maximums stated in Section 5 of th is  A r t ic le .  An employee in trave l 
status in  excess of one (1 ) week without return ing home sh a ll be allowed 
actual cost not to exceed a to ta l of $10.00 per week fo r laundry and/or dry 
cleaning fo r each week a fte r  the f i r s t  week.
Section 5. Meal Allowances.
Subdivision 1. An employee assigned to be in a trave l status between the 
employee's work sta tion  and a f ie ld  assignment sh a ll be reimbursed for the 
actual cost of meals, including a reasonable g ra tu ity . B reakfast reimbursement 
may be claimed only i f  the employee is  on assignment away from home sta tio n  in 
a trave l status overnight or departs from home in an assigned trave l status 
before 6:00 a.m. Dinner reimbursement may be claimed only i f  the employee is  
away from home station  in a trave l status overnight or i s  required to remain 
in a trave l status u n til a fte r  7:00 p.m.
Subdivision 2. Maximum reimbursement fo r meals w ith in  the s ta te , including 
tax and g ra tu ity , sha ll be:
FY '82 
Breakfast - $4.50 
Lunch - $5.50 
Dinner - $9.50
Subdivision 3. Maximum reimbursement fo r meals outside the sta te  or on 
t r a in s , including tax and g ra tu ity , sh a ll be:
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FY '82 FY '83 
Breakfast - $ 6 .Off $ 6.00" 
Lunch - $ 6.00 $ 7.00 
Dinner - $11.00 $12.00
Subdivision 4. Employees stationed in the seven (7 ) county metropolitan 
area sha ll not be reimbursed fo r lunch obtained in the seven (7 ) county metro­
po litan  area , except when authorized by the Employer as a specia l expense p rio r 
to incurring  such expense.
Section 6 . Special Expenses. When p r io r approval has been granted by the 
Employer, special expenses, such as re g is tra t io n  or conference fees and banquet 
t ic k e ts , incurred as a re s u lt  of sta te  business , sh a ll also be reimbursed.
Section 7 . Payment of  Expenses. The Employer w il l  advance the estimated 
cost of trave l expenses where the antic ipated  expenses to ta l a t le a s t  f i f t y  
d o lla rs  ($ 5 0 .00 ), provided the employee makes such a request w ith in  a reasonable 
period of time in advance of the trave l date.
FY '83 
$ 5.50 
$ 6.50 
$10.50
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ARTICLE XVI I
STAFF DEVELOPMENT
Section 1. Col 1 ege Level . For each f is c a l y e a r .o f  th is  Agreement, each 
co llege w il l be a llocated  s ta f f  development funds a t the ra te  of $100 per 
each fu ll- t im e  equivalent fa cu lty  oosition  a llocated  to the co llege fo r the 
preceding academic year. Funds provided by th is  Section sh a ll be used only 
fo r financing expenses fo r fa cu lty  members to attend conferences, workshops 
and other a c t iv it ie s  fo r s ta f f  development of the fa cu lty  member and/or 
p a rtic ip a tio n  in on-campus s t a f f  development a c t iv i t ie s .
Section 2. System Le ve l. For each f is c a l year of th is  Agreement, the 
Community College System w il l  a llo ca te  a pro-rata share of the funds id e n t if ie d  
in the budget as " s ta f f  development" fo r fa cu lty  development. Such funds w il l  
be used to provide statewide or regional conferences, workshops and other 
a c t iv i t ie s  fo r the s ta f f  development of fa cu lty  members. A Jo in t  Committee 
comprised of three employees appointed by the MCCFA and three adm in istrators 
appointed by the Chancellor sha ll aid and advise the Chancellor or designee 
in the use of these funds.
ARTICLE X V III
INSURANCE
Section 1 . Paid L ife  Insurance. The Employer agrees to provide and pay 
fo r the follow ing term l i f e  insurance and accidental death and dismemberment 
coverage fo r a l l  e lig ib le  employees:
Employees Annual Base Sa lary  Group L ife  Insurance
Accidental Death 
and Dismemberment- 
P rin c ip a l Sum
0-$ 20,000 $20,000 $20,000
$20,001-$30,000 $30,000 $30,000
over $30,000 $40,000 $40,000
Up to $100,000 additional insurance may be purchased by employees, sub ject 
to sa t is fa c to ry  evidence of in s u ra b i l it y , in  increments estab lished  by the 
Employer. The Employer sh a ll also make a va ilab le  dependent coverage of $2,000 
fo r each dependent and optional l i f e  insurance fo r the spouse of the employee 
to a maximum coverage equal to one-half (1 /2) the to ta l sta te  group l i f e  
insurance coverage maintained by the employee. Such add itional optional 
insurance fo r the spouse must be purchased in increments estab lished  by the 
Employer.
Section 2. Health In surance-Employees and Dependents. The Employer 
agrees to continue a ll e x is tin g  health insurance coverage, and sha ll continue 
to provide o b ste trica l benefits not to exceed the usual and reasonable fee 
charged.
E f fe c t iv e  Ju ly  1, 1981, the Employer agrees to pay the fu l l  cost of 
employee coverage.
— PUTT—
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E ffe c t iv e  October 7 , 1981, the Employer sh a ll contribute a f la t - ra te  d o lla r
amount per month equal to the tota l Blue Cross and Blue Shie ld  insurance premium,
not to exceed the tota l cost fo r employee coverage.
E ffe c t iv e  duly 1, 1981, the Employer sh a ll contribute up to $60.00 per 
month, not to exceed the cost fo r dependent coverage.
- i
E ffe c t iv e  October 7, 1981, the Employer sh a ll contribute a f la t - ra te  d o lla r
amount per month equal to the to ta l dependent Blue Cross and Blue Shield
insurance premium, not to exceed the to ta l cost fo r dependent coverage.
E l ig ib le  employees may se le c t coverage under any one o f the HMO's offered 
by the Employer, or under the Blue Cross & Blue Shie ld  of Minnesota high 
option plan or any other plan offered by the Employer. E f fe c t iv e  October 7 ,
1981, the major medical benefits under Blue Sh ie ld  sh a ll pay 80% of the f i r s t  
$5,000 and 100% of the remainder up to a l ife t im e  maximum of $500,000 per 
person, a fte r an annual deductible of $100.00.
Section 3. Dental Insurance. The Employer agrees to contribute 
the fo llow ing fo r dental insurance.
E ffe c t iv e  the f i r s t  day of the f i r s t  payro ll period follow ing Ju ly  1, 1981, 
the Employer agrees to make lim ited  dental care b e n e fits , includ ing lim ited  
orthodontics benefits fo r e lig ib le  dependent ch ild ren  from age eight (8 ) to 
nineteen (1 9 ) , a va ilab le  to a l l  e l ig ib le  employees and th e ir  fa m ilie s .
E ffe c t iv e  Ju ly  1, 1981, the employer agrees to pay the fu l l  cost of 
employee dental insurance coverage, not to exceed the Delta Dental ra te .
E ffe c t iv e  Ju ly  1, 1981, the Employer sh a ll p^y one h a lf  (1/2) of the 
d iffe rence  in premium between sing le  and fam ily coverage, not to exceed the 
Delta Dental ra te , fo r a l l  e lig ib le  employees carry ing  dependent coverage 
fo r dental insurance.
E l ig ib le  employees may se le c t  coverage under the Delta Dental Plan or 
any other dental plan offered by the Employer.
Section 4. Optional Insurance. The Employer sha ll continue to make 
ava ilab le  a l l  e x is tin g  optional insurance coverages.
Section 5. Group Premium fo r Ea rly  Retirem ent. Employees who re t ir e  
from state  se rv ice  p rio r to age s ix t y - f iv e  (65 j and who are e n tit le d  a t the 
time of retirem ent to receive an annuity under a sta te  retirem ent program 
sh a ll be e lig ib le  to continue to p a r t ic ip a te , at the employee's expense, in 
the group hospital and medical benefits as se t fo rth  in  Minn. S ta t . Sec. 43.491, 
Subd. 5 at the sta te  group premium ra te s .
Section 6 . Open Enrollm ent. There sh a ll be an open enrollment period 
fo r the coverages ava ilab le  under Sections 2 and 3 above fo r the month of 
December 1981 (fo r  FY 1982) and during the period of August 15th , 1982 through 
September 30th, 1982 (fo r  FY 1983). Changes in  coverages sh a ll become 
e ffe c t iv e  at the beginning of the payro ll period nearest to October 1 fo r 
FY 1983.
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Section 7 . Insurance Coverage fo r Employees on L a y o ff . A ll e lig ib le  
employees with three (3 ) years or more of continuous se rv ice  who have been 
la id  o ff sha ll continue to b e .e lig ib le  to rece ive  the ben e fits  provided under 
th is  A r t ic le  fo r a period of s ix  (6 ) months from the date o f la y o f f .  Such 
employees sh a ll have the option to continue to p a rtic ip a te  in the group 
insurance programs fo r an additional s ix  (6 ) months a t th e ir  own expense at 
the group premium ra te s .
Section 8 . E l ig ib i l i t y .  To be e l ig ib le  fo r the sta te  paid benefits 
provided in th is  A r t ic le , an employee in the bargaining u n it must be 
appointed fo r a t le a s t  75% of the fu ll- t im e  work assignment load defined in 
A r t ic le  X.
An employee e lig ib le  fo r basic and/or dependent coverage paid fo r by the 
employer sha ll have continuous coverage maintained during a period of 
sabbatical leave .
Benefits sha ll become e ffe c t iv e  on the f i r s t  day of the f i r s t  payro ll 
period beginning on or a fte r  the 28th calendar day fo llow ing the f i r s t  day 
of employment with the S ta te .
An employee must be at work or in  payro ll status on the e f fe c t iv e  date 
o f coverage.
Dependents who are hosp ita lized  on the e ffe c t iv e  date of coverage w il l  
not be insured u n til such dependents are released from the h o sp ita l, nor 
sh a ll the dependents be insured fo r any optional coverages during the period 
of h o sp ita liz a t io n . In no event sha ll the dependents coverage become 
e ffe c t iv e  before the employee's coverage.
Benefits provided under th is  A r t ic le  sh a ll continue as long as an 
employee meets these e l ig ib i l i t y  requirements and appears on a State 
payro ll fo r at le a s t  one (1) working day during each payro ll period or is  
o ff  the State payro ll due to work re lated  in ju ry  or d is a b i l i t y  and is  
e ith e r receiv ing  Workers' Compensation payments or i s  using unpaid s ick  
leave as provided in A r t ic le  X I I I .  S ick leave cannot be used fo r the 
purpose of continuing State paid insurance by keeping an employee on 
a State payroll fo r one working day per pay period during the time the 
employee is  on an unpaid leave of absence. I f  an e l ig ib le  employee is  
employed on the basis of a school year and such employment contemplates 
absences from the State payro ll during the summer months or vacation periods 
scheduled by the Appointing Authority which occur during the regu lar school 
ye a r , the employee sha ll nonetheless continue to be e lig ib le  fo r benefits 
provided the employee appears on the regu lar payro ll fo r a t le a s t  one (1 ) 
working day in  the payro ll period immediately preceding such absences.
Employees on unpaid leaves of absence may continue th e ir  insurance 
coverage at th e ir  own expense fo r up to two (2 ) y e a rs , or to a maximum of 
f iv e  (5 ) years fo r employees on teacher m o b ility  leaves as provided under 
Minnesota Statutes 136.88.
An employee on a temporary appointment who is  e l ig ib le  fo r State paid 
insurance benefits sh a ll continue to be e l ig ib le  fo r State paid insurance 
b enefits  during the summer i f  he/she has received notice from the co llege
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president (Provost) or designee by May 31 of each year that he/she may be 
rehired in a bargaining u n it position fo r the ensuing academic ye a r .
Section 9 . Employee Paid B en e fits .  An employee in the bargaining un it 
appointed fo r at le a s t  50% to / S i  of tine defined fu ll- t im e  work assignment 
load may, at h is/her own expense, e le c t  to be covered .by the ben e fit plans 
provided for in  th is  A r t ic le .
ARTICLE XIX
APPOINTMENTS, TRANSFERS, PROMOTIONS, AND SEPARATIONS
Section 1 . Appointments . The fo llow ing types of appointments may be
made:
A. Probationary. An employee must complete one (1 ) year on probationary 
"status before becoming an unlim ited employee. A probationary 
appointment is  an appointment other than an unlim ited or temporary.
Such an appointment means that the ind iv id ua l holding such status is  
being evaluated fo r purposes of determining whether or not unlim ited 
status w il l  be granted. A probationary appointee sh a ll be provided a 
w ritten  eva luation , and th is  evaluation sh a ll serve as a basis fo r 
retention decisions except when a probationary appointment is  terminated 
due to la y o ff . A probationary appointment may be terminated at the end 
of the probationary period upon at le a s t  fo r ty - f iv e  (45) days advance 
w ritten  no tice . A probationary employee who completes the probation­
ary appointment without rece iv ing  a term ination notice sh a ll become
an unlim ited employee. No employee sh a ll serve more than one 
probationary period in the Minnesota Community College System.
B. Unlimited Fu ll-T im e . An employee with a fu ll- t im e  assignment fo r an 
academic year which c a rr ie s  the assumption that such employment w il l  
continue on a fu ll- t im e  basis in  subsequent y e a rs .
C. Unlimited Part-Tim e. I f  it . is  to the mutual advantage of the employee 
and the co lleg e , a part-tim e employee, who is  employed continuously 
both fo r at le a s t  three years and fo r at le a s t  36% of a fu l l  load , 
may he placed on Unlimited Part-Time s ta tu s . Unlimited Part-Time 
status of 36% to 75% may be granted to an employee i f  the arrangement 
is  agreed to in w riting  by the employee, the College P resid en t, and 
the Local A ssociation , and approved by the Chancellor and the State 
Association . I f  an Unlimited Fu ll-T im e position  is  o ffered to an 
Unlimited Part-Time employee and the o ffe r  is  re fused , such employee 
sha ll no longer be on Unlimited s ta tu s , Unlimited Part-Time employees 
except fo r being on Unlimited status sh a ll accrue benefits  l ik e  other 
part-tim e employees.
D. Unlimited S p e c ia l. I f  i t  i s  to the mutual advantage of the employee 
and the co lleg e , an Unlimited Fu ll-T im e employee's load may be reduced 
to a .load of 50%, 66 2/3%, or 75% of a fu l l  y e a r 's  load . Such reduc­
tion must have the agreement of the employee, the College P resid ent,
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and the Local A ssociation , and the approval of the Chancellor and 
the State A ssociation . The agreement re la t iv e  to the reduction and 
the conditions under which the employee may or must return to fu ll- t im e  
status sha ll be stated in w riting  at the time of the agreed reduction . 
Such Unlimited Special employee sh a ll have each year of se rv ice  count 
as a fu l l  year fo r purposes of s e n io r ity , step movement, and sabbatical 
leave . Other fring e  benefits sh a ll accrue to such employee in  accord­
ance with State regulations in  e f fe c t  at the tim e.
E . Temporary Fu ll-T im e . An employee with a fu ll- t im e  assignment fo r 
an academic ye a r, extra  weeks, a q u arte r, or a summer session . Such 
employment terminates at the end of the stated contract period , c a rr ie s  
no im plication fo r future employment, and is  to be used only when such 
position is  c le a r ly  a temporary p o s itio n .
F . Temporary Part-Tim e. An employee with a part-tim e assignment fo r extra  
weeks, a quarter, oV a summer sess io n . Such employment term inates at 
the end of the stated contract period and c a rr ie s  no im p lication  fo r 
future employment.
G. H iring P ra c t ic e . I t  sha ll be the normal p ractice  to h ire  Unlimited 
Fu ll-tim e  employees unless special c ircum stances, as id e n t if ie d  by 
the Community College Board, suggest that th is  would not serve the 
best in te re s t  of the co lleg e , the normal p ractice  sh a ll be to h ire  
a fu ll- t im e  employee in a f ie ld  a fte r  three successive quarters in 
which s u f f ic ie n t  demand in the o ffe rin g s  in  a f ie ld  has been equal 
to or greater than an assignment to a fu ll- t im e  employee. I t  sha ll 
also be normal p ractice  to h ire  a minimum number of part-tim e employees 
by combining th e ir  assignments to the maximum amount fe a s ib le . Unless 
specified  in w riting  at the time of employment, each employee w il l  be 
presumed to be Unlimited Fu ll-T im e .
Section 2 . Facu lty Movement Between Colleges and Claiming Vacant P o s it io n s .
A. N o tif ic a t io n . Notice of unlim ited fu ll- t im e  vacancies in  each co llege 
sha ll be sent to the C hance llo r's  o f f ic e  a t the same time that the 
vacancy notice is  d istrib u ted  to other agencies. The Chancellor or 
designees sha ll d is tr ib u te  vacancy notices to the co lleges fo r posting 
on the o f f ic ia l  b u lle t in  boards simultaneous w ith any external 
advertisements or postings. Copies sh a ll also  be sent to local 
Facu lty Association P resid ents. No unlim ited fu ll- t im e  position 
sha ll be offered u n til at le a s t  fourteen (14) calendar days have 
elapsed a fte r  the posting at the co lle g e , except i f  an emergency
has arisen  and the Chancellor has approved an exception .
B. Claiming Vacant P o s itio n s .
1. Unlimited Fu ll-T im e . Current employees may claim  vacant unlim ited 
fu ll- t im e  positions fo r which they are q u a lifie d  in the follow ing 
order:
a . Persons who have been n o tif ie d  of la y o f f .
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b. Unlimited employees in  the order of se n io r ity  who are employed 
in an assigned f ie ld  at a co llege in  which a fa cu lty  member is  
on notice of la y o f f .
2. Part-Tim e. Part-tim e employees who have been employed by a 
communffy co llege fo r nine (9 ) or more quarters or fo r one 
academic year fu ll- t im e  equivalency sh a ll be'employed fo r any 
part-tim e positions fo r which they are q u a lifie d  a t that co llege 
unless employees on the la y o ff  l i s t  wish to claim  such p o s itio n s . 
I f  no la id  o ff employee claim s i t  or i f  no such part-tim e 
employee is  a v a ila b le , the position  may be offered to o thers.
C. S e n io rity . An employee who has not been n o tif ie d  of la y o ff  but who 
accepts a position  in another co llege sh a ll re ta in  system-wide 
se n io rity  fo r purposes of claim ing positions in  the fu tu re , sa la ry  
schedule placement, and sab b a tica ls . Such person's se n io r ity  a t the 
new college sha ll be lim ited  to the length of se rv ice  in her/h is 
assigned f ie ld (s )  at that co lleg e .
D. Claiming Vacant Position  Procedure. Employees wishing to claim  a 
vacant position must n o tify  the Chancellor or designee of th e ir  in ten t 
to do so in accordance, with the tim e-lin es sp ec ified  on the vacancy 
notice .
E . Applying fo r Vacant P o s itio n . An Unlim ited employee who has not 
received a la y o ff  notice and does not q u a lify  to claim  a vacancy 
under Section P .B . l .b .  and who is  an app licant to f i l l  an unlim ited 
fu ll- t im e  vacancy sh a ll be in v ited  fo r an in te rv iew  and sh a ll be 
considered fo r f i l l i n g  the vacancy. I f  the employee is  not given 
the p o sitio n , such employee sh a ll be n o tif ie d  of the reasons p rio r 
to the announcement of the name of the successful ap p lican t.
Section 3. Exchange S ta tu s . An exchange sta tus o f up to two years sh a ll 
be granted to an employee, upon app lication  by the employee and approval by 
the College President, fo r the purpose of p a rt ic ip a tin g  in an exchange program. 
Th is status may be granted to employees who have arranged to exchange positions 
w ith in  the Minnesota Community College System and to an employee who has 
arranged to exchange positions with a fa c u lty  member in  a system other than the 
Minnesota Community College System.
The Employer sh a ll co ntinu e-its  exchange employee under the System's 
sa la ry  schedule, and a l l  r ig h ts  and p r iv ile g e s  of that employee sh a ll continue 
in e ffe c t  during the exchange period.
Employees who exchange positions w ith in  the system sh a ll be ca rr ied  on the 
payro ll of the o rig ina l co lleg e , and the a llo ca tio n  of funds to support the 
positions sha ll be made to the o rig in a l co lleg e .
Section 4. Change in Pos it io n  S ta tu s . The Board reserves the rig h t to 
o ffe r to members oT'the bargaining u n it , p ositions excluded from the bargaining 
u n it . When adm in istrative  positions are ad vertised , notices of such vacancies 
sh a ll be posted at each co llege simultaneous w ith any external advertisements
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or postings. Ho employee sh a ll be required to accept such a p o s itio n . Employees 
returning from non-bargaining un it positions to positions covered in the bargain­
ing un it sha ll have th e ir  se n io r ity  restored to the leve l earned at the time 
they le f t  the u n it . Other r ig h ts  and benefits  sh a ll be restored as though they 
had continued in the bargaining un it during the time they held the non-bargaining 
u n it p o s itio n .
Section 5. Layo f f s . Layoffs of Unlim ited employees may occur only when 
necessary fo r bona f id e , good and s u f f ic ie n t  reasons.
A. I f  a la y o ff  i s  contemplated by the co llege adm in istration , the 
fa cu lty  member to be la id  o ff  sh a ll be n o tified  of the impending 
la y o ff  during the f a l l  quarter of the year previous to the year at 
the end of which the employee's se rv ice  to the co llege w il l  be 
terminated. The adm inistration sh a ll provide both the Association 
and the employee!s) affected a w ritten  summary of the circumstances 
giving cause to the la y o ff  and o f the a lte rn a tive s  to la y o ff  which 
have been considered.
B. Layoffs sha ll be based on inverse se n io r ity  w ith in  the "assigned 
f ie ld ,"  and an employee sh a ll not be la id  o ff  i f  a le s s  senior 
employee in the co llege holds a position  fo r which the f i r s t  employee 
has greater se n io r ity . Probationary employees in the assigned f ie ld  
sha ll be terminated before any unlim ited employee is  la id  o f f .
C. In the case of a substantia l reduction in  funds a va ilab le  to the 
State Board fo r Community Colleges every e f fo r t  sh a ll be made to 
equalize the e ffe c t  of the reduction on a l l  s ta f f  c la s s if ic a t io n s  
in the System.
D. No la y o ffs  sha ll be made i f  the co llege continues to employ un­
c la s s if ie d  part-tim e employees who are providing bargaining un it 
work which could be provided by the employee.
E . For a period of three 3 years a la id  o ff employee may claim  any 
bargaining un it vacancy in  any o f the Minnesota Community Colleges fo r 
which she/he is  q u a lif ie d . I f  more than one la id  o ff  employee claim s a 
p a rt icu la r vacancy, the most sen ior sh a ll receive the jo b .
F . The Employer sh a ll n o tify  a l l  la id  o ff  employees of a l l  fu ll- t im e  
vacancies w ith in  the system as soon as positions are open. The la id  
o ff employee who wishes to claim  a vacancy must so n o tify  the Employer 
in accordance with reasonable time lin e s  as established by the Employer.
G. The la id  o ff employee sha ll f i l e ,  w ith the Chancellor or designee,
a statement defining the lo cations and minimum percentage part-tim e 
p o sitio n , w ith in  the Community College System, that she/he would accept. 
Those la id  o ff employees who have f i le d  such statements sh a ll be 
n o tified  of a l l  acceptable part time vacancies fo r which they are 
q u a lif ie d . The employee may re je c t  such part-tim e o ffe r  with no 
penalty. I f  the employee claim s the part-tim e p o s it io n , the employee 
sha ll not fo r fe it  any Unlimited employee r ig h ts , sh a ll be considered 
to be on the la y o ff  l i s t ,  and sh a ll be e n tit le d  to a l l  r ig h ts  of la id  
o ff employees.
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H. Laid o ff employees sh a ll be considered to be in  an "Unrequested 
Leave" cateqory' and sha ll have the r ig h t to continue to p a rtic ip a te  
at the group rate  a t th e ir  own expense in  a l l  employee insurance 
benefits fo r a period up to three years while on such Unrequested 
Leave.
I .  An employee who has received a w ritten  notice o f  la y o ff  sh a ll be 
granted two (2) quarters or the equivalent of paid re lease  time fo r 
the purpose of re tra in in g  in a f ie ld  fo r which employment a t a 
Minnesota Community College is  a v a ila b le . I f  adequate re tra in in g  
can he completed in le ss  than two q u arte rs , re lease time sh a ll be 
granted only as needed. The arrangements and schedules fo r such 
release time sh a ll be sub ject to the mutual agreement o f the employee 
and the co llege p resident.
J .  The Minnesota Community College System sha ll provide upon request 
consultation on re tra in in g  and tra n s fe r fo r employees who have 
received la y o ff  no tices .
Section 6. Resignation. An Unlimited Fu ll-T im e employee may autom atically 
terminate her/h is employment e ffe c t iv e  at the end of an academic year by sub­
m itting a w ritten  resignation to the College President by A pril 1 of that ye a r . 
Granting re leases to employees at other times w il l  be a t the d isc re tio n  of the 
Employer.
ARTICLE XX
MISCELLANEOUS RIGHTS OF EMPLOYEES
Section 1 . Textbooks. A ll textbooks and other teaching m ate ria ls  to be 
purchased by students shaTl be selected by the employee, except that a textbook 
authored by an employee of the S ta te 's  education systems or of the U n ive rs ity  
of Minnesota may be used as a required course m aterial only upon rece ip t of 
w ritten  approval from the dean to whom the employee, making such requests, 
repo rts .
Section 2. C it ize n sh ip . Employees sh a ll be e n t i f e d  to fu l l  r ig h ts  of 
c it ize n sh ip  and no o u ts id e re l ig ious or p o l it ic a l a c t iv i t ie s  of any employee 
or the lack th e ro f, sha ll be the grounds fo r any d is c ip lin e  or d iscrim ination  
with respect to the professional employment of such employee.
Section 3. Academic R igh ts . The employee sh a ll have the r ig h t to fre e ly  
d iscuss her/h is subject fn teaching , to choose teaching methods consistent 
with ava ilab le  resources, to evaluate student performance, to se le c t  l ib ra ry  
and other educational m ateria ls  co nsistent w ith a va ila b le  resources, and to 
research and pub lish .
Section 4. Employee Work Ru les. Each employee sh a ll be given a copy of 
the Employer WorkTuTes and RequlatTons. Each ru le  or regulation sh a ll include 
i t s  e ffe c t iv e  date, c ite  i t s  o r ig in , and be presented in a uniform format and 
numbering system as prescribed by the Chancello r. Such format and numbering 
system shall include only ru les and regu lations a ffe ctin g  terms and conditions 
of employment. Each new or changed ru le  or regulation sh a ll be d istrib u ted
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to employees upon adoption, with a notation as to the ru le  or regulation i t  
replaces or changes. Employees sh a ll not be held accountable fo r such ru les 
and regulations u n til d is tr ib u tio n  to the employees has been made. A copy of 
each co lle g e 's  personnel d irecto ry  sh a ll be furnished to the State Association 
upon request.
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Section 5. C o n fid e n tia lity . Employees w il l  not be required to d isc lose  
confidentia l information obtained by them regarding students.
Section 6. Check D is tr ib u t io n . Facu lty  members may, by providing 
addressed-stamped envelopes and any necessary in s t ru c t io n , have th e ir  checks 
mailed fo r deposit to the bank of th e ir  cho ice .
Section 7. Delegate Assemblies. A delegate to the MCCFA and/or the 
MEA Delegate Assembly wi 11 be excused one day fo r each Assembly provided that 
the employee has n o tified  the College President or designee as to the dates 
of the planned absence before the s ta r t  of the quarter in  which the assembly 
is  scheduled, and provided the employee has rearranged her/h is schedule in  
a manner acceptable to the College President or designee.
Section 8 . Sen io rity  Defined. S e n io rity  o f an employee sh a ll be 
determined by figuring  the tota l length of continuous Probationary and 
Unlimited Full-Tim e serv ice  in  the employee's "assigned f ie ld ( s ) "  since the 
employee's s ta rt in g  date in the "assigned f ie ld ( s ) . "  The s ta rt in g  date of an 
employee sha ll be the beginning of the quarter when an employee started  
Proba~tionary/Unl imited Full-T im e se rv ice  in  the "assigned f ie ld "  in  a 
Minnesota State Community College.
The above language notwithstanding, a fte r  Ju ly  1, 1981, when temporary 
employees become probationary employees, th e ir  se n io r ity  sh a ll be ca lcu lated  
by including th e ir  se rv ice  to the Community College System p rio r to the 
change in status in  the fo llow ing manner:
A. For employees who have been employed continuously (a t  le a s t  one 
quarter per academic y e a r ) , th e ir  se n io r ity  sh a ll include th e ir  
to ta l accumulated temporary se rv ice  on a pro ra ta  b a s is .
B. For employees who have not been employed continuously , th e ir  
se n io rity  sha ll include th e ir  to ta l accumulated se rv ice  a fte r  
Ju ly  1, 1974, on a pro rata  b a s is .
The "assigned f ie ld ( s ) "  of an employee, as defined in  A r t ic le  X I , Section 2B, 
sh a ll become o f f ic ia l  when the f ie ld ( s )  appear(s) on the l i s t  maintained in the 
C hance llo r's o f f ic e . Upon in i t ia l  h irin g  a w ritten  notice of the "assigned 
f ie ld "  sha ll be sent to the employee, and a w ritten  notice of any change in 
"assigned f ie ld "  sha ll he sent to the employee. I f  subsequent to an employee's 
s ta r t  of Unlimited Full-T im e se rv ice  in  the employee's in i t i a l  "assigned f ie ld ,"  
another "assigned f ie ld "  is/was approved fo r such employee, the se n io r ity  in  
th is  "assigned f ie ld "  sha ll s ta r t  at the beginning of the quarter when such 
"assigned f ie ld "  is/was approved.
Once an "assigned f ie ld "  is  approved and estab lished  fo r an employee, 
the employee continues to accumulate se n io r ity  in  that f ie ld  fo r as long as 
the employee remains as an Unlimited Fu ll-T im e employee in the System.
O f f ic ia l  Copy f W
K T T
39
For the purposes of se n io r ity , a l l  Minnesota Community Colleges sh a ll be 
considered to have the same sta rt in g  date fo r comparable quarte rs . Where two 
or more employees have the same se n io r ity , th e ir  re la t iv e  position  sh a ll be 
determined by using the fo llow ing c r i t e r ia  in  the order l is t e d :
1. The employee with the greater to ta l employment in  the Minnesota 
Community College System, includ ing temporary employment on a pro 
rata b a s is , sha ll have the greater se n io r ity .
2 . The employee with the higher number of graduate c re d its  in  the 
assigned f ie ld  sha ll have the greater s e n io r ity .
3 . I f  a fte r  consideration of 1 and 2 a t ie  s t i l l  e x is t s ,  the t ie  sha ll 
be broken by lo t .
In re la tio n  to se n io r ity  in  an assigned f ie ld  at one campus, t ie s  in 
se n io r ity  sha ll be broken during w inter q uarte r, 1982 or at the time of employ­
ment. In re la tio n  to tv/o or more employees claim ing a vacant p o s itio n , t ie s  
in  se n io r ity  sha ll be broken at the time of c la im ing .
Once a t ie  is  broken, the re su ltin g  order of se n io r ity  between the 
involved employees may be changed only by the terms of the fo llow ing paragraph.
from
Sen io rity  sha ll be broken by re s ig n a tio n , 
an authorized leave of absence, or fa i lu re
re tirem ent, fa i lu re  to return 
to return  from a la y o f f .
An Unlimited Full-T im e employee who is  placed in a Temporary Part-Time 
status sha ll not be considered to have had a break in se rv ice  during the period 
of part-tim e status
Section 9. Release Time fo r MCCFA P resid en t. The President of MCCFA 
sha ll be granted re lease tTme~from her/h is co llege assigned duties to conduct 
the business of the State A ssociation . The amount of re lease  time sh a ll be 
between h a lf  and fu l l  time per quarter. The amount of re lease  time per quarter 
sha ll be sp ecified  by the State Association before the beginning of each 
academic year.
The State Association President sh a ll remain on the State payro ll at her/ 
h is  regular sa la ry  and lose no b e n e fits . MCCFA sh a ll reimburse the State Board 
fo r Community Colleges an amount equal to the State Association P res id en t's  
sa la ry  and out-of-pocket fring e  benefit costs m u ltip lied  by the percentage of 
re lease time.
E f fo r t  w il l  be made to schedule the State Association P re s id en t's  co llege 
duties to accommodate her/h is Association re s p o n s ib il it ie s .
Section 10. Release Time For Other Association O ff ic e rs . The Associa­
tion may buy re lease time fo r up to three other o f f ic e rs  i f  s ta ff in g  needs 
perm it. The amount of re lease time sh a ll be sp ec ified  by the State Associa­
tion before the beginning of each academic q uarter. Such o f f ic e rs  sh a ll remain 
on the sta te  payroll at th e ir  regu lar sa la ry  and lose no b e n e fits . MCCFA sha ll 
reimburse the State Board fo r Community Colleges in  amount equal to such 
o f f ic e rs ' s a la r ie s  and out-of-pocket frin g e  ben e fit costs m u ltip lied  by the 
percentage of re lease time.
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E f fo r t  w il l  be made to schedule such o f f ic e r s '  co llege duties to accommodate 
th e ir  Association re s p o n s ib ilit ie s .
Section 11. Embarrassment. D iscussions invo lv ing  the Employer which concern 
an employee's performance on the job sh a ll be held in .a  manner which w il l  not 
embarrass the employee before other employees, students, or the p u b lic .
ARTICLE XXI
FACILITIES AND EQUIPMENT
The Employer w il l make reasonable e f fo r t  to provide each employee with 
s u f f ic ie n t  equipment, f a c i l i t i e s ,  support se rv ic e s , and se c re ta r ia l se rv ices 
necessary fo r the employee to perform her/h is assignment.
ARTICLE XXII
MISCELLANEOUS PROVISIONS
Section 1. College C losing . In the event the Employer c loses the co llege 
f a c i l i t i e s  because of inclement weather or emergency re p a irs  to the physical 
f a c i l i t i e s  of the campus, employees w il l  not be required to make up the time 
lo s t  during such c lo s in g , and the employees sh a ll not lose  sa la ry  or benefits 
as a re su lt  of such c lo s in g .
Section 2. C lasses at Other In s t itu t io n s . In so fa r as p ra c t ic a b le , 
employee's schedules are to be arranged whenever requested to allow  employees 
to attend c lasses at other in s t itu t io n s  of higher education up to s ix  (6 ) 
c re d its  per quarter.
Section 3. Attendance at Community College Functions. Employee attend­
ance at a l l  community co llege sponsored functions and a c t iv i t ie s  sh a ll be 
voluntary unless part o f the employee's load .
Section 4. L ia b i l i t y . The Employer does not accept l i a b i l i t y  fo r 
personal property of employees stored or u t i l iz e d  on co llege property.
Section 5. Assignment of Unit Work to Excluded U n c lass ified  S ta f f  Members. 
Excluded u n c la ss ified  sta^f members may be given assignments of the type that 
are normally given to employees. However, when th is  i s  done, the in s t ru c to r , 
counselor, or l ib ra r ia n  assignments sh a ll not exceed 35% of the assignment 
unless the assignment was between 35% and 50% during the 1975-77 y e a r , in 
which case the assignment may continue at that le v e l .  E f fo r t  w il l  be made to 
reduce the assignment to 35% as soon as i t  i s  p ra c t ic a l . In the event of 
special circumstances an exception may be approved by the Chancellor and the 
State A ssociation . No unlim ited employee sh a ll be d isp laced because of 
in s t ru c to r , counselor, or l ib ra r ia n  assignments to excluded u n c la ss if ie d  s ta f f  
members. No member of the bargaining u n it sh a ll exe rc ise  supervision over any 
other member of the bargaining u n it except as sp ec ified  in A r t ic le  X, Section IE ,
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Departments and Department Coordinators, Section IF ,  Occupational Program 
Coordinators and Section 1-H-A, A th le t ic  Coordinators.
Section 6 . Physical Examinations . Physical examinations required by 
the Employer sha ll be paid fo r Tiy the Employer.
* t
Section 7. Protection of Bargaining Process. In s t ru c to rs , counselors, 
and lib ra r ia n s  who are not included in the bargaining u n it w il l  not rece ive  
any term or condition of employment that is  more advantageous than those 
contained in th is  Contract.
ARTICLE X X III
HRITTEM REPRIMAND, SUSPEMSIOH, DISMISSAL FOR CAUSE
D isc ip lin a ry  action may be imposed upon an employee fo r ju s t  cause. 
D isc ip lin a ry  action or measure.shal1 include only the fo llow ing :
(1) Written reprimand
(2) Suspension
(3) Dismissal
An employee who is  to be d isc ip lin e d  has the r ig h t to request and have 
the Association President on the campus present when the d is c ip lin a ry  action 
is  taken, except in  cases in  which a w ritten  reprimand is  to be sent to an 
employee.
Section 1. Written Reprimand. I f  a w ritten  reprimand is  given to 
an employee i t  sha ll be done in a manner that w il l  not embarrass the employee 
before the other employees, students, or the p u b lic . The employee sh a ll 
be given the opportunity to respond to any w ritten  reprimand and the response 
sh a ll be entered into the employee's personnel record along with the reprimand. 
The employee sh a ll be given a copy of any entry in  her/h is personnel record 
and sha ll be permitted to in se r t  a response thereto . Only such m aterial as 
i s  entered in the employee's personnel record sh a ll be used as evidence in 
any subsequent d is c ip lin a ry  action or hearing . I f  i t  is  determined through 
the Grievance Procedure that a w ritten  reprimand was issued without ju s t  cause, 
such reprimand sha ll be removed from the employee's personnel record . Upon the 
w ritten  request of an employee, the contents of the personnel record sha ll be 
disclosed to the employee and/or the Association rep resentative  and/or legal 
counsel.
Section 2. Suspensio n . An employee may be suspended fo r up to f if te e n  
(15) work days with or without pay fo r ju s t  cause. The employee sn a il be 
n o tif ie d  in w riting  of a proposed suspension, specify ing  the reasons.
Section 3. Dismissal fo r Cause. An Unlim ited Employee may be dismissed 
fo r ju s t  cause by the College President upon ten (10) calendar days advance 
w ritten  notice . The reason fo r the d ism issal must be stated in the notice 
to the employee.
Section 4. G r ie v a b il it y . D isc ip lin a ry  actions fo r ju s t  cause sh a ll be 
subject to the Grievance Procedure. An employee dismissed fo r cause may 
in i t ia t e  the grievance at Step I I .  I f  an employee f a i l s  to g rieve a
..... PCH
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d is c ip lin a ry  action in a tim ely manner pursuant to A r t ic le  XXIV, such 
employee is  considered to have waived h is/her r ig h t to appeal as provided in 
th is  Contract.
Section 5. A rb itra tio n  Hearing. At any a rb it ra t io n  hearing concerning 
d is c ip lin a ry  actions fo r ju s t  cause, both the employee and the Employer sh a ll 
have the r ig h t to be represented by counsel, to be heard/ to have witnesses 
t e s t i f y ,  to see a ll evidence and to cross examine a l l  w itnesses. The Employer 
assumes the burden of substantiating  the charges through presentation of 
proper, re levan t, and s u f f ic ie n t  evidence. The hearing sh a ll be open or closed 
at the mutual agreement of the p a r t ie s .
ARTICLE XXIV 
GRIEVANCE PROCEDURE
Section 1. Complaints. D e fin it io n : A complaint i s  an informal claim
by an employee, or group of employees in  the bargaining u n it or by the 
Local Association of alleged improper, u n fa ir , a rb it ra ry  or d iscrim inato ry 
treatm ent. A complaint may co nstitu te  a g rievance , i f  not m utually resolved 
and i f  the complaint f a l l s  w ith in  the d e fin it io n  of a g rievance. Complaints 
sh a ll be processed only through the informal procedure fo r handling complaints 
as herein set fo rth .
Section 2 . Informal Procedure fo r Handling Complaints. Any employee 
in  the bargaining un it e ith e r with or without the Association grievance 
representative  on the campus may o ra lly  present and d iscuss the complaint 
with the adm inistrator who made the d ec is io n . S im ila r ly , the Association 
grievance representative on the campus may o ra l l }  present and d iscuss a 
complaint on behalf of any employee or group o f employees with the community 
co llege o f f ic e r  involved to whom the employee or group o f employees is  
responsib le , and i t  sh a ll be e n t ire ly  in fo rm al. Any settlem ent, w ithdrawal, 
or d isposition  of a complaint at th is  informal stage sh a ll not co nstitu te  
a binding precedent in  the settlem ent of s im ila r  complaints or grievances.
No complaint can become a grievance u n til i t  has gone through the 
informal procedure fo r handling com plaints.
Section 3. Grievances. A grievance i s  defined as a dispute or d is ­
agreement raised  in w riting  by an employee or the Association against the 
Employer invo lving  the in te rp re ta tio n  or app lication  of the sp e c if ic  p rovi­
sions of th is  Contract or app lication  of a ru le  or regu lation  a ffe c tin g  terms 
and conditions of employment in  other than a uniform manner or other than in  
accord with the provision of the ru le  or reg u la tio n .
Grievances as defined sha ll be processed in the fo llow ing  manner on a 
uniform grievance form furnished by the Employer. No re p r is a ls  of any kind 
sh a ll be taken against an employee fo r p a rtic ip a tin g  in a grievance.
Section 4 . Grievance Steps.
Step 1. I f  a complaint, which has gone through the Informal Procedure 
fo r Handling Complaints and has not been resolved at that le v e l ,  f a l l s  w ith in
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the d e fin it io n  of a grievance, a grievance may be Piled on the o f f ic ia l  
grievance form supplied by the Employer. Mo grievance sh a ll be entertained 
or processed unless i t  is  submitted w ith in  twenty (20) working days a fte r  the 
f i r s t  occurrence of the event g iving r is e  to the grievance, or w ith in  twenty 
(20) working days a fte r  the employee through the use of reasonable d iligence 
should have obtained knowledge of the f i r s t  occurrence- of the event g iving 
r is e  to the grievance. I f  such event occurs during the summer when the employee 
involved is  not on duty, the f i r s t  day sh a ll be deemed to be the f i r s t  day of 
duty in  the succeeding academic ye a r. The w ritten  grievance signed by both 
the employee and the Association grievance rep resentative  on the campus in the 
ind iv idual employee grievances and the Association grievance representative  
on the campus alone in Association grievances sh a ll set fo rth  the nature of 
the grievance, the fa c ts  on which i t  is  based, the alleged v io la t io n , and 
the r e l ie f  requested. The College President or designee sh a ll d iscuss 
the grievance w ith in  f iv e  (5 ) working days w ith the Association grievance 
representative on the campus at a time m utually agreeable to the p a r t ie s .
I f  the grievance is  se ttled  as a re su lt  of such meeting, (not n ecessa rily  
at the meeting, may be a fte r  the m eeting), the settlem ent sh a ll be reduced 
to w riting  and signed by the College President or designee and the Associa­
tion grievance representative on the campus. I f  no settlem ent is  reached, 
the College President or designee sh a ll give the Employer's w ritten  answer 
to the Association Grievance representative  on campus w ith in  f iv e  (5 ) working 
days fo llow ing th e ir  meeting and sha ll a lso  forward a copy to the Chancello r.
A grievance, fo r action which does not occur at the co llege where the grievant 
is  employed, sha ll begin a t step 2 of the grievance procedure.
Step 2. I f  the grievance is  not se tt le d  in Step 1 and the Association 
desires to appeal, i t  sh a ll be re ferred  by the State Association in w riting  
to the Chancellor or designee w ith in  ten (10) working days a fte r  the 
designated College P resid en t's  answer in  Step 1 is  due. A meeting or d iscus­
sion between the Chancellor and the State Association Representative sh a ll be 
held w ith in  ten (10) working days at a time m utually agreeable to the p a r t ie s .
I f  the grievance is  se ttled  as a re su lt  of such meeting, the settlem ent sh a ll be 
reduced to w riting  and signed by the Chancello r, and the State Association 
rep resentative . I f  no settlement is  reached, the Chancellor sh a ll give the 
Employer's w ritten  answer to the State Association w ith in  f iv e  (5 ) working 
days fo llow ing the meeting.
Step 3. I f  the grievance is  not se tt le d  in accordance with the fo re­
going procedure, the State Association may re fe r  the grievance to a rb itra t io n  
w ith in  seven (7) working days a fte r  the answer of the Chancellor or designee 
in Step 2 by serving w ritten  notice of same to the Commissioner of Employee 
Relations with a copy to the Chancello r. The p a rtie s  sh a ll attempt to agree 
upon an a rb itra to r w ith in  f iv e  (5 ) working days a fte r  re ce ip t of notice of 
r e fe r r a l ,  and in the event the p a rtie s  are unable to agree upon an a rb it ra to r
w ith in  said f iv e  (5 ) day period , e ith e r party may request the D irecto r of the
Bureau of Mediation Services to submit a panel of f iv e  (5 ) a rb it ra to rs . Both
the Employer and the State Association sh a ll have the r ig h t to s t r ik e
a lte rn a te ly  two (2) names from the panel. The State Association sh a ll s t r ik e  
the f i r s t  name, the Employer sh a ll then s t r ik e  one name, and the process w il l  
he repeated and the remaining person sh a ll be the a rb it ra to r . The a rb it ra to r 
sha ll be n o tified  of her/h is se lection  by a jo in t  le t te r  from the Employer and 
the State Association requesting that she/he se t a time and place fo r a hearing -
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at a location  that is  most convenient to a l l  p a rt ic ip a n ts , sub ject 
to the a v a i la b i l i t y  of the Employer and the State A ssocia tion .
Section 5. A rb it ra to r 's  A u tho rity . The a rb it ra to r  sh a ll have no rig h t 
to amend, modify, n u l l i f y ,  ignore, add to or sub tract from the p rovisions of 
th is  Contract. She/he sh a ll consider and decide only the sp e c if ic  issue 
submitted to her/him in w riting  by the Employer and the State A ssocia tion , 
and sh a ll have no authority to make a decision on any other issue not so 
submitted to her/him. The a rb it ra to r sh a ll be without power to make decisions 
contrary to or inconsisten t with or modifying or varying in any way the a p p li­
cation of laws and ru les and regulations having the force and e f fe c t  of law .
The a rb it ra to r sha ll submit in  w riting  her/h is decision w ith in  t h ir t y  (30) 
days fo llow ing close of the hearing or the submission o f b r ie fs  by the p a r t ie s , 
whichever is  la t e r ,  unless the p a rtie s  agree to an extension th e reo f. The 
decision sha ll be based so le ly  upon h er/h is in te rp re ta tio n  or app lication  of 
the express terms of th is  Contract and to the fa c ts  of the grievance presented. 
The decision of the a rb it ra to r-sh a ll be f in a l and binding on the Employer, the 
A ssociation , and the employees.
The fees and expenses of the a rb it ra to r  sh a ll be divided equally  between 
the Employer and the State A ssociation ; provided, however, that each party 
sh a ll be responsible fo r compensating i t s  own representatives and w itnesses.
Section 6 . Time L im its . I f  a grievance is  not presented w ith in  the time 
l im it s  set fo rth  above, i t  sh a ll be considered "waived." I f  a grievance is  
not appealed to the next step w ith in  the sp e c if ic  time l im it  or any agreed 
extension thereo f, i t  sh a ll be considered se tt le d  on the basis of the Employer's 
la s t  answer. I f  the Employer does not answer a grievance or an appeal thereof 
w ith in  the sp e c ific  time l im it s ,  the Association may e le c t  to t re a t  the grievance 
as denied at that step and immediately appeal the grievance to the next step .
The time l im it  in  each step , except the time l im it  fo r f i l in g  the grievance in 
Step 1, may be extended by mutual w ritten  agreement of the Employer and the 
A ssocia tion , in each step , which extension sh a ll not be unduly w ithheld by 
e ith e r p arty . The term "working days" as used in  th is  A r t ic le  sh a ll mean the 
days Monday through Friday in c lu s iv e  (inc lud ing  h o lid a y s ) , but excluding calendar 
breaks of the academic ye a r.
Section 7 . Evidence. There sh a ll be no withholding o f evidence or 
information w ith in  the knowledge of e ith e r party a t any step of the proceedings.
ARTICLE XXV
COMPLETE AGREEMENT AND WAIVER
The p artie s  acknowledge th a t , during the negotiations which resu lted  in 
the Contract, each had the unlim ited r ig h t and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from the 
area of c o lle c t iv e  bargaining, and that the understandings and agreements 
a rrived  at by the p a rtie s a fte r  the exerc ise  of that r ig h t and opportunity are 
set fo rth  in  th is  Contract. Therefore, the Employer and the A sso cia tio n , fo r 
the l i f e  of th is  Contract, each v o lu n ta r ily  and u n q u a lified ly  waives the r ig h t ,
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and each agrees that the other sha ll not be obligated to bargain c o lle c t iv e ly  
with respect to any sub ject or matter re ferred  to or covered in th is  Contract, 
with respect to any sub ject or matter not s p e c if ic a l ly  re ferred  to or covered 
in th is  Contract.
I t  is  understood by the p a rtie s  that th is  Contract and any attached 
memoranda of agreement are the en tire  agreement and conclude negotiations 
fo r the 1981-83 biennium and that th is  contract must be submitted to the 
Minnesota Leg is la tu re  fo r approval. Accordingly, both p a rtie s  pledge th e ir  
complete and active  support toward ea rly  a ff irm a tiv e  action by the Le g is la tu re .
Concurrently, the p a rtie s  fu rth e r agree not to support or seek to modify, 
i t s  terms through le g is la t iv e  action which would a lt e r  the express provisions 
of th is  Contract.
ARTICLE XXVI
LEGISLATION AND RULE CHANGES
The Employer agrees to d ra ft  a l l  necessary le g is la t io n  and ru le  changes 
required to implement the fu l l  provisions of th is  Contract. The Employer agrees 
to consu lt with the Association regarding such le g is la t io n  before i t  is  in tro ­
duced in the le g is la tu re . The Employer agrees to consu lt with the Association 
regarding such ru le  changes.
ARTICLE XXVII 
SAVINGS CLAUSE
Th is Contract is  intended to be in conformity with a l l  v a lid  federal and 
sta te  laws and ru les and reg u la tio ns . In the event that any provision of th is  
contract is  found to be unlawful by court or other authority  having ju r is d ic t io n , 
then such provision sh a ll be in o p erative , but a l l  other v a lid  p rovisions sha ll 
remain in  fu l l  force and e f fe c t . Where a provision  whicn has been rendered 
inoperative by th is  A r t ic le  subsequently becomes legal as a re s u lt  of a modi­
f ic a t io n  of federal and sta te  laws during the term of th is  contract or extension 
thereof the operation of such provision sh a ll be renewed.
I f  the implementation of any provision of th is  Contract is  rendered 
unlawful by wage and price contro ls promulgated by v a lid  federal and state  
law , ru ies and regulations thereo f, or by Executive Order, then only the 
sp e c ific  provisions rendered unlawful sh a ll be in v a lid  and the remainder of 
th is  Contract sha ll continue in fu l l  force and e ffe c t  fo r i t s  term. Provided, 
however, any provision of th is  Contract so rendered unlawful sh a ll be imple­
mented at such time, in  such amounts and fo r such periods, re tro a c t iv e ly  and 
p ro sp ective ly , as w il l  be permitted by law at any time during the term of 
th is  Contract or extension thereo f.
Th is Contract supersedes a l l  Board p o licy  and ru le s  and regu lations 
that are inconsistent with i t .
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ARTICLE XXV III 
TERM OF CONTRACT
Th is Contract sh a ll be effective^cm -thx^Lst dav of Only , 1981, sub ject 
to acceptance by the Minnesota State L e g is la tu re , and sh a ll remain in  f u l l  
force and e ffe c t  through the 30th dav oL-Jwe-^1983. J l t - s h a l l  be auto­
m a tica lly  renewed  ^ from y e a r to  year th e re a fte r unless e ith e r party sh a ll 
n o tify  the other in  w ritin g  no la te r  than August 15, 1982, or by August 15th 
of any succeeding ye a r , that i t  d esires to modify th is  co n trac t. In the 
event that such notice is  g iven , negotiations sh a ll begin no la te r  than 
November 1, of the year in  which the n o t if ic a t io n  is  g iven . Th is Contract 
sh a ll remain in  fu l l  force and e f fe c t  during the period of negotiations and 
u n til notice of term ination of th is  Contract i s  provided to the other party 
in  the manner set forth  in  the fo llow ing paragraph.
In the event that e ith e r party desires to term inate th is  Contract, 
w ritten  notice must be given to the other party not le s s  than ten days 
p r io r to the desired term ination date which sh a ll not be before the 
exp ira tion  date set fo rth  in  the preceding paragraph.
In w itness whereof, the p a rtie s  hereto have set th e ir  hands th is  
16th day of November, 1981.
FOR THE STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 
COMMUNITY COLLEGES
FOR THE MCCFA
T C T
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MEMORANDUM OF UNDERSTANDING
The parties hereby acknowledge that it may be necessary to enter 
into further negotiation to modify the attached Memorandum of Agree­
ment as the planning process for Arrowhead Community College continues, 
and prior to the time when Arrowhead Community College becomes fully 
operational.
Accordingly, either party may propose changes in the Memorandum of 
Agreement and may agree to meet and negotiate on such proposals during 
the term of the 1981-83 Contract.
FOR THE STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 
COMMUNITY COLLEGES
0 !  . &  t k v v A j *
Philip C. Helland, Chancellor 
Community College System
Date
FOR THE MCCFA
tfes M. Durham, President 
mesota Community College 
Faculty Association
ll- <7- &)
Date
Official Copy f t s *
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Memorandum o f Agreement
WHEREAS the Minnesota State Board fo r Community Colleges has decided to 
consolidate Hibbing Community Co llege, Ita sca  Community Co llege , Mesabi Community 
College, Rainy R iver Community College and Verm ilion Community College into one 
co lleg e , to be ca lled  Arrov/head Community College (A .C .C .) ,  w ith the f iv e  named 
campuses in  order to maintain and increase the educational se rv ices to the 
c it iz e n s  in the northeastern region of Minnesota; and
WHEREAS the employment contract between the Minnesota Community College 
Facu lty  Association and the State of Minnesota uses the terms "campus" and 
"co llege" synonymously; and
WHEREAS i t  is  the mutual desire  and in ten t of the Association and the 
State to e lim inate a l l  confusion and ambiguity which could re s u lt  from the 
app lication  of contract language in th is  new multi-campus co lleg e ; therefore
BE IT  KNOWN that the Association and the sta te  agree to the fo llow ing 
app lication  of contractual p ro v is io ns , e f fe c t iv e  at the beginning of the 1982-83 
academic year, as fo llo w s .
A r t ic le  V I.
1. Exchange of Views (E .O .V .)  w il l  continue at the campus le ve l fo r 
p o lic ie s  and decisions made at the campus le v e l .
2 . E .O .V . w il l  take place at the A .C .C . le ve l fo r p o lic ie s  and decisions 
made at the A .C .C . le v e l .
a . The A .C .C . Association E .O .V . Committee w il l  co n s ist of 
two Association representatives from each campus c e r t if ie d  
by the State A ssociation .
b. The Adm in istrative E .O .V . Committee w il l  co n s is t of the 
A .C .C . P resid ent, the f iv e  campus Provosts and no more than 
four other representatives of the sta te  c e r t if ie d  by the 
Chancellor.
c . A .C .C . E .O .V . meetings w il l  ro tate  among the f iv e  campuses 
and the A .C .C . sh a ll provide e ith e r transportation  or mileage 
reimbursement fo r the Association re p resen ta tives .
a . A ll of the other p rovisions of A r t ic le  VI concerning the 
E .O .V . process sh a ll apply a t both the campus and A .C .C . 
le v e l .
A r t ic le  V II
Association representatives w il l  be c e r t if ie d  by the State Association at 
the campus leve l except fo r the A .C .C . E .O .V . Committee which w il l  be 
c e r t if ie d  at the A .C .C . le v e l .
A r t ic le  IX
1. The academic calendar sh a ll be determined at each campus fo r the
academic year 1982-83 fo llow ing the process delineated in th is  a r t ic le .  
The re levant committee sh a ll be composed of the Campus Provost, the 
Association Chapter (campus) President and the campus Student 
Government President.
1
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2. The summer school ro tation  l i s t  of fa cu lty  sh a ll be estab lished  at 
each campus.
ARTICLE X II
1. Leaves of absence with pay sh a ll be approved by the campus Provost or
designee. • ' ^
2 . The 5% (rounded up to the next whole number) guarantee of sabbatical 
leaves sha ll apply at the campus le ve l except that sabbatical leaves 
unused at the campus leve l sh a ll be made a va ila b le  to A .C .C . employees 
at the other A .C .C . campuses by s e n io r ity .
3 . Appeals on sabbatical app lication s sh a ll be made d ire c t ly  to the 
Chancellor.
A r t ic le  X I I I
Leaves of absence without pay sh a ll be approved by the campus Provost or 
designee.
A r t ic le  XVII
S ta ff  development funds sh a ll be a llocated  and disbursed at the campus 
leve l except that any s t a f f  development funds not used at any of the f iv e  
campuses sha ll re ve rt to A .C .C . fo r use by the fa c u lty  on i t s  other 
campuses w ith in  the same f is c a l ye a r .
A r t ic le  XIX
1. In cases of multi-campus assignments, the employee sh a ll have a 
designated "home campus."
2 . An employee sh a ll q u a lify  fo r the r ig h t to cla im  vacant positions 
under Section 2Blb a t the A .C .C . le v e l .
A r t ic le  XX
1. Work ru les and regulations may be made at e ith e r the campus or the 
A .C .C . le v e l , as appropriate, providing that a l l  other re levan t 
contractual provisions are fo llow ed.
2 . Sen io rity  sh a ll accrue at the "home" campus le ve l during the 1982-83 
academic year.
A r t ic le  XXII
The "college c losing" provisions sh a ll be implemented at the campus le v e l .
A r t ic le  X X III
D isc ip lin a ry  actions invo lv ing  employees sh a ll be taken only by the campus 
Provost or designee.
A r t ic le  XXIV
1. The complaint and Step 1 stages of the grievance process sh a ll be
implemented at the campus leve l fo r actions or d ecisions made at the 
campus leve l and at the A .C .C . le ve l fo r actions or decisions made at 
the A .C .C . le v e l .  The employer sh a ll c le a r ly  define where such actions 
or decisions are made.
2
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2. Step 2 of the grievance procedure sh a ll be processed fo r the employer 
by the Chancellor or designee.
AND BE IT  FURTHER KNOWN that i f ,  in  the above, any p rovis ion  o f the 
contract which is  germane to th is  reorgan ization  has not been c la r i f i e d ,  the 
Association and the State agree to attempt f i r s t  to find  a m utually agreeable 
in te rp re ta tio n  of the provision  before the grievance procedure i s  implemented. 
Grievance tim elines sh a ll not apply u n til e ith e r the A ssociation  or the State 
judges that agreement on in te rp re ta tio n  cannot be reached, provided th a t , however, 
a w ritten  request fo r c la r i f ic a t io n  has been made w ith in  twenty (20) working 
days a fte r  the f i r s t  occurrence o f the event g iving  r is e  to the request, or 
w ith in  twenty (20) working days a fte r  an employee, through the use of reasonable 
d ilig e n ce , should have obtained knowledge of the f i r s t  occurrence of the event 
g iving r is e  to the request.
In w itness whereof, the p a rtie s  hereto have se t th e ir  hands th is  
16th day o f November, 1981.
FOR THE STATE OF MINNESOTA/ 
MINNESOTA STATE BOARD FOR 
COMMUNITY COLLEGES
z
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Bureau of Labor Statistics 
Collective Bargaining Studies
'  I
, U.S. Department of Labor
/
830469
OCTOBER 30* 1981
This report is authorized by law 29 U.S.C. 2. 
Your voluntary cooperation is needed to 
the results o f this survey comprehu 
accurate, and timely.
DEC 0 3 1981
r
DIRECTOR OF PERSONNEL Af W fiS—  
BOARD FOR COMMUNITY COLLEGES 
550 CEDAR STREET 
ST PAUL * MNi 55101
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Form Approved
M.B. No. 1220-0001
PREVIOUS AGREEMENT EXPIRED 
JUNE 39 t 1981
L J
Respondent:
We have in our file  o f collective bargaining agreements a copy o f your agreem ent(s):
WITH EDUCATION ASSOCIATION! NATI0NA 
MINNESOTA STATE 0D FOR COMMUNITY COLLEGES FACULTY MINNESOTA'
W ould you please send us a copy o f y o u r current agreem ent—w ith  any supplements (e.g., em ployee-benefit plans) and wage 
schedules—negotiated to  replace or to  supplem ent the expired agreem ent. If your old agreem ent has been continued w ith o u t  
change or if it is to  rem ain in force until negotiations are concluded, a notation  to  this e ffe c t on this le tte r w ill be appreciated.
I should like to  rem ind you th a t our agreem ent file  is open fo r your use, except fo r m aterial subm itted w ith  a restriction on 
public inspection. You m ay return this fo rm  and y o u r agreem ent in the enclosed envelope w hich requires no postage.
Sincerely yours,vjmucici  u ia
dJ A N E T  L. N O R W O O D  
Commissioner PLEASE RETURN THIS LETTER WITH 
YOUR RESPONSE OR AGREEMENT(S).
If more than one agreement, use back of form for each document. IPlease Print)
1. A pprox im ate  num ber o f employees in vo lved --------------------------------------
2. Num ber and location o f establishments covered by agreement
3. Product, service, o r typ e  o f business ------------—----------------------------
4. If your agreement has been extended, indicate new e xp ira tio n  date
Your Name and Position Area Code/Telephone Number
____________________________________________7--------------- \  V  S ----- _________ ______
Address
•
C ity/S tate/Z IPC o d V / 777 J
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